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1. Introduction

Instrumental Analysis we offer is the service that you can request our technical staff for desired
analyses such as structural analysis of organic compounds.

Available analysis types and target users are listed below. To use our services, you need a
user registration.

Types of Analysis

- Trace Element Analysis (CHN, S, Halogen)
- Mass Spectrometry

- Amino Acid Composition Analysis

- Protein Sequencing

Target Users

- Faculty members, students, researchers within campus
- People outside the campus who belong to universities, technical colleges, public research

institutions, and engage in research and development
- Researchers who belong to private companies or facilities and engage in research and

development that fits the purpose of our center
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1-1. ID/Authority Types

- If you’re a first-time user, please go through a registration process and get an ID

- The same ID can be used for 3 services that GFC offers; Instrumental Analysis Service, Open
Facility Service, and Equipment Market Service

- Each service can be used from the GFC website
- There are 2 ID types (SSO-ID or GFC-ID) and 3 authority types (fig-1. D-3)
* Please refer to the following figure

User Manager The person who is responsible

SSO-ID for payments
OR i : :
- Receiving bills for services that were used by Pavments
GFC-ID users under your management. ¢ [ Y ]
+User managers can add and delete users
User managers also need to register themselves as
users when they use services
@ GFC-ID Assistant User Manager: takes care of administrative duties Accounting Staff
on behalf of User Manager
SSO-ID m
@ oR A person who uses services ?
GFC-ID .
[ Use Services
Provide Services ]_,
Instrument Manager/Technical Staff (Fig-1.]

SSO-ID & Source of Payment

The payment source that you use for your financial & Payment
usage fee is linked with our university’s accounting Source
financial & accounting service. service

Payment source that users can select is limited
to the ones that their user manager is
authorized to use.

If you have a SSO-ID and would like to pay
from your own payment source, please register
yourself as a user. [Fig-2]

Even if you have a SSO-ID, if you'd like to use
other user manager’s payment source, please
register yourself as a user under the user

GFC-1D-A2

manager who has the payment source you P ' P _ 7
WISh to use for your payment' [Flg'3] The usaée fee of prdfessor A& The usage fee of Prof. A & student
student C must be paid by Prof. A C must be paid by Prof. B with the
with the payment source a. payment source b.
[Fig-2] [Fig-3]
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User Manager

- Confirm Payments
- View user list/Add users

¥
% With your PC
> -

N SN \

Common Functions User

- Request Analysis

- Cancel Analysis *1*2

- Print Application Forms *,
- Edit Application .

- View Application History

\
With your PC %
\‘/

- Account Management
(edit registered information )
- View Login History

- Register Academic Paper

Assistant User Managers
are allowed to takes care of

administrative duties on
behalf of their user
managers.

Analysis Progress
o MEHKBEY X

P S
A TUAREIA . ICRINE - EEGODY « WREAFIER « WENSATACAE) < sad| meal

~N

You can also request analysis using
the laptop at the reception desk!

Start Your
Application
1

Issue Application No.

Submit
Sample
Each login needs O

J

ID

]

[

\

[

\

[

ID & Password ‘W‘

View current & past applications

View registered information & partial editing

Register your academic paper you published using our services

View user list & add/delete users under your management

View your users’ application history

Request Analysis/obtain an application No. & print an application form
Cancel analysis requests + «»

Print past application forms .,

Edit application content in the past *,

View current & past applications

*1 limited to the analysis progress that is ‘Application approved’ or ‘Waiting’

*2 Analysis will be canceled when we don'’t receive an application and samples
after 3 business days. Please issue a new application no. again if you'd like to
request an analysis.
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2. Usage Flow

@ User Manager Registration

@ User Registration
\4

Request Analysis’—Submit Application/Sample
Analysis

Analysis Complete, Receive Result & Sample

’ Payments

Report Us Your Usage Activities

3. Registration

3-1. User Manager Registration

- For the User Manager Registration, please go to ‘Service Login’ > ‘New User’ on the GFC website

v'"When you register yourself as a user manager, you must register at least one user
(including yourself).

3-1-@. On-campus faculty members with SSO-ID

« If you have a SSO-ID, you can register/login with the SSO-ID

« However, you need an initial registration such as setting your email address, please
move to ‘Service Login’ > ‘New User’ and click the blue button ‘User Manager Registration with
SSO-ID’

Registration Flow

User manager registration with SSO-ID

On our website, open ‘Our

1 Services’ > ‘How to Use’ Click ‘User Manager Registration with SSO-ID
2 | SSO-ID login screen Enter ID and password
3 Registration steps will be

displayed

S Enter information according to the directions on the screen

4 | Complete Application screen

You'll receive an automated
email

Email title [Please confirm your email address ]

Open the link in the email mentioned on the step 5, and enter

6 | Enter authentication key the authentication key written in the email

Comply with “Terms and Proceed according to the directions on the screen

Conditions’
8 You'll receive another Email title [Your email address was confirmed ]
automated email *GFC-ID is included in the email, but cannot login yet
9 Zﬁq“a:: receive last automated i titie [Your service registration has been approved - GFC-9999-999999]




Jul. 1st 2025 ver.

Click ‘New User’ 1. Click the blue button ‘User 2. Enter ID and Password
Manager registration with SSO-ID’

i Bk

H—F AHIRER
Open-Facility network to
expand human interaction.

ERELEENBREERLE e
St . O ULAMARES e O

a4 > (SSO-ID/ELMS-ID/LISU-ID)

©

3. [Registration Steps] screen
Please follow directions on the screen and enter information

@ ean Fra xS neme 4 @i b v - @G Fraa @ Ciosy Fra e Do

wmanin acemen

6. Please open the link in the

4. [Complete Application]screen 5. You'll receive automated email. email mentioned on the step 5,
e e e Email title; [Please confirm your and enter the authentication key
oo email address] written in the email
|

@ O e meer oruen s s o e (@)
Ezm

B <OFOIEZATL> F-LANRRIMET 2~ ATFLADCHE
e CFORE/ATL" <gh integrated.

A=LTFFLADRE

COA =), A=A 7 FLAONMIERITT Siahid BYEY.
URL T MRAE$—) EAACT 27 FOIRT. NRFDERICHEHC I3,
s WBTT .
Gasrrs  FIEre A - e i
[ (s gy LA - I aMmEES —ATT.
SERMLTLIEFTE ERA.
7. Comply with the terms and )
Conditions 8. You'll receive second automated
email.
L I B e ————— e Email title; [Your email address was
e e confirmed]
= _ o
él i‘llﬂ*l ¥ RREAT e

Bues i

*GFC-ID is included in the email, but cannot
login yet

9. You'll receive the last automated email.
Email title; [Your service registration has
been approved - GFC-9999-999999]

B <OROEELAT Lo T IRRINDHETIE Y -GRC0180M0%

s
FED wre b5O4A

> @Y - AHRERFREINIC E BOSLLL LT,

- E AR
o542 :

S04 =1 DBEE
CEAWTH EECH B,

*Once you receive the above email, your account should
be activated, and you can start using our services.
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3-1-@2). Off-campus user managers

+ If you register from off-campus, you need to get a GFC-ID.
» Please move to ‘Service Login’ > ‘New User’ and click the red button ‘New User Manger
registration’.

Registration Flow

User manager registration with GFC-ID

1 On our website, open ‘Our
Services’ > ‘How to Use’

2 Registration steps will be
displayed

Click ‘New User Manger registration’

Enter information according to the directions on the screen
S

Complete Application

4 You'll receive an automated
email

Email Title [Please confirm your email address ]

Open the link in the email mentioned on the step 4, and enter the
authentication key written in the email

Please enter a password (more than 8 characters & letters including
numbers & capital/small letters)

5 | Enter authentication key

6 | Set your password

7 Comply with Terms and Enter information according to the directions on the screen

Conditions
8 You'll receive an automated Email title [Your email address was confirmed ]
email *GFC-ID is included in the email, but cannot login yet

Your application needs to be approved by our administrators. It may take about 2 weeks. If you're in hurry, please let us know.

9 You'll receive an automated

email Email title [Your service registration has been approved - GFC-9999-999999]

Click ‘New User’ 1. Click ‘New User Registration’

Open-Facility network to
expand human interaction.

HRELCEMABEERLE r’@
A AR, S0 H )

2. Registration steps will be displayed.
Enter information according to the directions on the screen

@5 " @ " [_— @i ¢ [ . @ . @5y Nems MG Owram ke bues Comm Smip

@ P VD VP

BABRET

To be continued---

Grpumy  daama ramem
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4. You'll receive an automated 5. Open the link in the email 6. Set your password
email. mentioned on the step 4, and enter Please enter a password (more
Email Title [Please confirm your the authentication key written in the than 8 characters/letters including
email address] email numbers and capital/small letters)
R ————— p— e ———— 5
Bna s ] T A—LTELADREE

SO =i, A —AP FLADRBE SRS BlobR YL THUEY -
SIARLITD vre T MRIES—1 TAAL, /A0=FOIET. HRFORINCHESC FET.,
® I URL 13, 2018/04/24 ETHRNE

0= DERA - L TT.
CABMATE B TR EA.

8. You'll receive an automated email
Email title [Your email address was
o confirmed ]

F—RTFELADER

7. Comply with Terms and Conditions

he <o
A=ILTFFUADRE Home £ R R T

5027 i 72 A PRRFAR 3~ ¥ LATCWE
BIIE CEGIETI S e st i

A STETY BLBBMYL TAYET.
AR, 1137~ FORE. DRI HER < 3.

*GFC-ID is included in the email, but cannot
login yet

Administrators in our center will check your application on this step.
It may take for a week for off-campus users. If you're in hurry, please let us know.

9. You'll receive an automated email
Email title [Your service registration has been approved - GFC-9999-999999]

HRe  SOOISYATLS U -CRARRADHISIS -GFCILI0L - 18rER

FoE. BLRAALT <GRBEURTL> O - LAMAERGREEINGD LS HILLET,
Thio vre SO AL, THRCES L,

- ETIREIPINGS < <
o4%4% 1 :

*Once you receive the above email, your account should be
activated, and you can start using our services
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3-2. Assistant User Manager Registration

- User managers can register an assistant user manager to the system who has the authority
to take care of administrative duties on behalf of the user manager.

- Please login and go to ‘Mypage’ > ‘Account Management’ to add an assistant user manager

@5 I e oviis wtomsion ncn s s o @O0 O CENIER  home mwoic owsevies  omaion A Conaet Stamap

Open-Facility network to
expand human interaction.

HACUREANBEEALE
A=A, JO-IOVAHRRIG

3-3. User Registration (Add Users)

- To request an analysis, user registration (adding users) is required. The user registration is
the procedure that can be completed by a user manager or an assistant user manager

- Please login and go to ‘Mypage’ > ‘User List/Add User’ to add users
- When a user manager also wants to be a user to request analysis, please click the button
‘Register Myself as User’

@S R oo owseicn i s Coont 3 () SO T SRNTER

Open-Facility network to
expand human interaction.
EMABEEALE

(S ———
ABE—E- B8

- Email confirmation with an authentication key is also required when user are added. There
is an expiration date for the authentication key. Please let your users know this and
encourage them to process early.
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4. Request Analysis

- Please visit Instrumental Analysis Service Website

- When you login, you’ll see ‘Request Analysis/Mypage,’ then select ‘Request Analysis’ and apply
for your desired analysis type, and get a application no. (Please fill out an application on the website)

*If you select ‘Turn on Notification Email,” you'll receive a confirmation email regarding the application no.

Application No. issuance page

(HBAE (-0) ) nTNR

Select ‘Request Ang ny|sm — L

T T — 1 Maoo2ss | Test

0 Mo, EALAMNERY (MRHSHRHOs-118) NBELTIEZ.
1 No. LHHEOHTEWE 20

HICFONABMEEAIEDL, BAEOHEETREGOEUR.

Thank you foryous sppication. Your sppicaton No. i below.

4-1. Select Analysis Type b
4-2. Fill out application S—

‘Application form (paper) i NOT reauired.

4-3.Confirm Application
4-4. Issue Application No.

Detailed explanations for each step are listed below from 4-1. to 4-4.

4-1. Select Analysis Type

- Select a desired analysis type

BRMEEY—EX HARES : wogczs [agFek

1A SERVICE

A U-EANREA v BEPL . IAA=F v ICHEITHE v SHLADYE v MEREM - FOEX > SKEMa/16ETSES) v EA MS AAA B

Home | SMFEEA « ¥1—37 | SFEEA

EATAERL BANEE ELTE T

STHEERER
TROSHMA= 1 —HSTREOMHTEBRL T EEL,
TR L] C+He N, EC (S +Cls FeBre 1) S
T L] [—#2] E1, ESL, APCL, FO/FI (W3] LC/MS, GC/MS, MS/MS, LC/MS/MS, 92/\ZBRE
F= ./ AR T WA, B E SR, BRI
&) (O RRSSR WA, WARSE

T - AT AR, BIRE OO BRIV SE Y L I UEIRTEER AL
BREEECELNINEOMHIEETESNS L SE. AREEEONE. R ROEE Lo,
RHENOEMERESC2AT, FACHRAS Y IETIERIZE0.
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4-2. Application Form

- Fill out an application on the website

- When you fill out the application, following functions are available

(D Register Application Content
Click ‘Start Application’ and open editing screen. After filling out required contents,
click ‘Reflect to Application List’

@ Importing Application History
Past applications are saved in the application history, and you can import/copy them
to your new application (Considering the confidentiality of your data, some
information such as sample information aren’t saved on the database)

3 Application for Multiple Samples
Enter the number of your samples and click ‘Add’

@ Copy & Paste

You can copy & paste contents to one another. Blue button turns Pink after the
content is copied

® Delete Function
You can delete unnecessary applications. Please note that once you click ‘Delete,’
you cannot restore the data

® Checking Function for Required Fields
Fields marked with asterisks (*) are required. Required fields you missed will be
highlighted with RED if you proceed to the ‘Confirmation’ without filling them out

— [Application Screen]

Application Steps are listed.

Application List

You can check the current application.
— Required fields you missed will be
highlighted with PINK.

You can copy past application contents to your new application
| [ | = e samples Add When you have multiple samples, please add with this button

Application screen will be displayed

Start Application
You can delete unnecessary applications

You can copy each row

You can paste the content you copied
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4-2-1 Register Application Content

Click ‘Start Application’ and open the editing screen. After filling out required contents, click ‘Reflect
to Application List.’

WER WARE (Editng Application#1) a A
AR - -
EEE samoei|
AECHTSREER
CHNY AHAEERIR BEMAZEOUT:  OmeUTus OanssuoTEmESs ONSAGEMATSELTIE
tonmthil 2 =m0
CnRERURER
R
Wiﬁfﬁiﬁwﬁi* Oszerssvocanss Osrar@Eaaesnm TEAL)
FoOMIES Oy swees Deximoes ouwes-8 Dol igses ounes-
RRARITREA. g, SRt TER)
1C (S\OZ'Y) i HIRAEER s
o R R e e i 3 AT 2l

B i1 B srEEE % (oerio)
BT AR - = aro
EmEmrEasE 8% (owrioRen)

- FOMIRE
F-IMIBE Omr—sugez Oex-lansz meens-1® Uex-lepss smsgn-
e =, SmEgEecTER)

% Fields marked with asterisks (*) are required.
Required fields you missed will be highlighted with PINK.

4-2-2) Importing Application History

- Past applications are saved in the application history, and you can import/copy them to your
new application (Considering the confidentiality of your data, some information such as sample
information aren’t saved on the database)

- Please select ‘Copy from ‘History’ > click ‘Copy’ next to your desired application No.

Go back to Application List > click ‘Paste’ next to the field you'd like to paste

SroswERER - s (EETEONW
srosnEs -
PR P ]

CNOFERRUESE | BE-BET, A0V | BE-BEE, 20U HANE—E Applcations1
® = —=> gk Application list
cnsrms -
F-omIaE
s

cnprEERURESR - | SF-SEE. A0U-=an
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4-2-(3 Application for Multiple Samples

- Enter the number of your samples in the box and click ‘Add’

<113

. tiiad
mARS—E Application#1
Application list tart Apication | Delte |
e Samplel
sy | SO WD = . B Japanese English
: e = s —
S - ; mAEE picationt appications2 s nppiications
e , o [oue o o] o T
== = = ==
) Sample1

CnpRERCEENR - | BE-BEE, 20U-=>0m

CHNpEE =
F-SmTIE
SF OB ©| s ewTm030%)
SECHRES e
opmEs | SO PR
SF-CI T S n=
B AR
B @S -
B 1
B I FALEER 0=
FoSMTIE

4-2-@ Copy & Paste

- You can copy & paste contents to one another

- Blue button turns Pink after the content was copied

AESSIE—
Copy form my history
- 3 BT S
camplafs) Add

) Pa1AE Lo FaImE
HANE—E Application#1 Application#2 Application#3

< 1/1] =

aEE Sample 1

EHE - SR, 00— 0

cHrumrrrnamﬁmﬂ.]e first App||Cat|0n was COpIed

CHNFRES  n--

F—SMILE

S-F-CliriaEmin * S (EMTH 0.30%)
S-F-CHMAER  n=

SHTRES 5-F-CLitHT miig
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4-2-©) Delete Function

- You can delete unnecessary applications

- Please note that once you click ‘Delete,” you cannot restore the data

S RIED

PRI PARE FRIHE AR
BANE B icab 5 it Scationid
== =n

HRE sample1

CNpREERUERSR ¢ | SRR, A0U-=2 IR

CHaNHHEEE o=
= = N TE PaIE
F—HMThE FARE B lication: Application#2 Application#3

SFOMER  n=
=n
L ]

- Sample 1
SF-CIHT PSR n=

CHNARAERURNSR * | EfE-SEE, ROU—=209H
CHNARES

Be - [ IFASNR

BRBLET. LALLTIH?

[ —— Delete. Qi .
Br - T3 A0S * F—oTheE
FYMIRE SFQOFES  n-

S-F-CIyeT e
kil 2 ? DFRES

nF

Ex.) If you delete this application... e

F—smIneE

AFX

The background turned gray and Copy &
Paste button became unavailable. The
row itself is still displayed.

4-2-® Checking Functions for Required Fields

- Required fields you missed will be highlighted with PINK if you proceed to ‘Confirmation’
without filling them out

< |11 >
s et G E Fields marked with asterisks (*) are
= = - e€quired

A Samplel

B (BEHEA) ‘/("\'JI-JUJ:F.IK‘

e Required fields, but the entry was
I srct completed, thus, it is white

FD, FI

HEREAICFT VD

HFE (ua, po/ul) * g, pa/ul 200ug

SRR B ORI

AT N SURTINATA

e _— Required fields, and the entry
S s pre— hasn’t been completed, thus, it is

MRDERFL . ik p|nk

HAOBRE-2 - WEFRG L

EOIRG EOER - WETRLL

PR - E (STIEE)

P
RIS - 3 fles

TS - B

AEEEm) 2 8 o~ 35~800 > ~
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4-3. Confirmation

- If you have no place to edit, please click ‘Submit’

oo

W o e -

- > = N A
EE o oo s wanss

_ A TROETSERAARSERELT AL,

——n s e : ey

— = s BEFRINL [ZORBTFAG] ROLERLTEFAHESL.
omeonss | R ) | R
p——— S

= - — T

[a—

Seowmmmk < s awmmeon m

o i ZORRARETHRALET. LB3LWTTH?

s sanglet

Submit this application?

onowEs o

srapwmemr < s Wm0 |
SEcomER e ¥

T~

4-4. |ssue Application No.

- Application No. will be displayed on the top of the screen.

- Printed application form is "not" required.

- -
# service Gulde - Reauest Analsis/ypage = Information ~ Contact + Abowt UsAccess ~ OSEAN = £y vis 4,

[EREHT

R4No. 5T
EeroRT
B
Tiossizz _[EFA  [0is0508 [
v =
: e S R R
PASRRORUR. R0 No. GROADTT- FRREE [umEREE ARREERRE
SFARE [ewme—1

4 No.
M200248
4T No. ERIULENERS (MRHSTHH0S-118) AEELTL:

R4 No. LANEOHFECRE LS.
#2307 2 .

desk.

Confirmation Email Regarding the Application No.

After you, ‘Issue Application No., you will receive a notification email if you
selected receiving those when you registered.

5 % > Ee2

00 i

APOERLABEFEERCH YN E STENET,
TRONSFTRHITLE L,

(HEST (—4) 1

ESI-L,ESI-H
-LESIH

Application No. —

Sample name
Analysis type

L

TORESRE
e,
DLELL S,

No. D25 —% 2t

KR, LTS A b
. &f ¢ hokudai.ac. ip/s
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5. Submit Application Form & Sample

- After you prepare an application form and sample, please check the following points in the
green box and submit them to the reception desk (Room #04-118, CRIS, Hokkaido
University)

v Please attach a reception No. sticker on the sample bottle and
submit it within 3 business days.

——
= Beceetion No. acquisition dazl ﬁ
——_Reception No. 1 2 3

- % % Mon. Tue. @

Expiration date  Waiting list in arrival order

U Please submit your application & sample within 3
business days. Otherwise, your application will be
canceled. This rule won’t be applied if the shipping
takes longer than 3 days. However, please specify the
expected delivery date on the application.

Use the one you have or the
one at the reception area

v Ways to Submit

(Dsubmit to a technical staff in person @submit to the reception desk (3®Mail with the suitable methods for samples

Our Address
Hand Delivery O ﬂ

T001-0021
FMRHAEXA21£TITTE
A FATE I AR
BETREREE L 42—

BRI A—TT7IT42=Vb

Application enclosed

Office Hours: Office Hours:
Mon.-Fri. 9AM-4:30PM Mon.-Fri. 9AM-9PM
[Place to Submit]
o Northern Campus Area Office #02-213, Instrumental Analysis and
2 Floor Research Bldg.No.7  4wrioor  Open Facility Unit, Global Research Facility
B ML QR0 feer  Alliance Center, Office for Integrated
\ A Technical Core Hub, Hokkaido University
= N21 W11, Kita-ku, Sapporo, Hokkaido, 001-
: 0021
274 Floor
//, 4
1% Floor [Campus Mail:62]

/ _ y

>
o’ 4
= Amino Acid Composition
=] Analysis
=, TEL | 011-706-9247

e ¢ "

Bus Stop: FMI Bldg
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Please submit your application & sample within 3 business days. Otherwise, your application
will be canceled. This rule won’t be applied if the shipping takes longer than 3 days. However,
please specify the expected delivery date on the application.

- If you request multiple analyses, you can send applications and samples all together
- For more details about sample submission, please refer to each analysis page

Infectious, radioactive samples are hazardous to analyze and we cannot accept them.
! Upon request, we can analyze in the presence of users. Analysis room tour is also
available. Please contact us in advance.

6. Analysis Completion, Receive Results & Samples

- If you selected “Turn on Notification Email,” you'll receive an Analysis Completion Email

- Also, please visit ‘Analysis Progress’ page on the Instrumental Analysis Website to see if
your analysis is complete. If your Application No. isn't displayed, your analysis is complete

@ WEATREY -

A 9 URNREA - ARWA-T1N-5 - ECBSTHE < SEVEDE < HASA - 7IEX - ARENG/CET

- You can see your Analysis Progress on the Application History page as well
Please login > Request Analysis/Mypage > Application History

HEAWEFET—EX

A v-EammEsA -

BE B2 BE BE BB I

Due to COVID-19, we changed the basic delivery method for your results from pick up to
download from GFC's Portal Site.

-If you selected ‘Hand Delivery’ on your application, please contact a technical staff in charge
of the analysis before arrival.

-If you selected ‘Need to return your samples’ on your application, please come to pick up your
samples during the facility open hours (Weekdays;8AM-6PM) if you are a Sapporo campus
user. If you are a off-campus user, we will mail your samples as soon as it's ready. The
shipping fee will be charged to each user.
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B How to get your data from GFC'’s Portal Site

1. Open the window with your analysis application history

At first, please login GFC’s Portal Site.

From the “My Page” menu of Instrumental Analysis Services or GFC Portal Site,
select “Analysis Application History.”

<Instrumental Analysis Services>

<GFC Comprehensive System Portal Site>
@i Mout 1T Oursarvces  Wlormaton Paformance Contact Ofpatorn ()

GFC nfff2itz911L (;)

OREETRI.  FHRRMEA-LTES  HHIL Web RIZATAT

ERSAFBASFHSADT. BETH1I0~4 00D~ TR LET

i jin Informatics =
S [ P - I > LI [ B
S @ > B oo M '
L —

HBEMTREY X

Instrumental Analysis Service

A  ~ A—A Request Analysis/Mypage ~ Information v Contact v AboutUs/Access~ i S M@

Home } Request Analysis/Mypage | SMTHSAEE (ZINBEFED)
SIFRAGE (ZIEEESD)
A

plication History
CNETORMBEEREVIETSM. UTOLSOEIERIHAVETET
You can view your application history as well 2s using the following functions.
f:?\_ K: Application No., sample name, analysis type etc.

SAE ¢
Application Date

~

vt md . ~O—E
:
:

pproved WHEHF :

MRS (List of applications)

2| 3] 5| 55| A% (rage) :[1 v ] fizx (umber) [ 10 w + 10 Total 220

O POF  Applied onp No. sample name Name Analysis Details Status © Note Completed on Return files Details
0 ﬁ 2020/12/07 200003 1207psq * s PSQ-Nor  PSQ-ad(data) BT 2021/02/02  testPDF3.00f ) Detail
=] & 20/12/07 | M200015 | 1207nancle nme P60-1 Orbi-ad(Mascot) BT 2021/02/02 peni
0 X 000207 w0 120mems 2 I ey B wp 2021/02/02 "
e o , izt

o EQLOR)

o= 12000 0 Ticms HmE i \

O g | 20001207 H200I3 | 1207kms 1 LT EJUEN]
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2. Downloading Data in the window “Analysis Application History”

If the file name appears in the [Retrieve Files] column, you can download the file.

HMEMMEFYT—EX User : SIE # Logged in [IILOGOUE

Instrumental Analysis Service

" W S
—Jx Request Analysis/Mypage v Information v Contact ~ About Us/Access ¥ £a S AA

Home ) Request Analysis/Mypage ) ATESAEE (ZIWNBEEFSD)
BIFRAGE (XIMEEESD)
Application History
ThETORABEEHREL LT3 UTOLINMEEIARVIETEY
You can view your application history as well as using the following functions.
EZmEA< By English cuicew [T

F—T—F: [Application No., sample name, analy
Keywords

$AE ~

Appiicaton Date

{43 : Application Approved WHHEHTA : Application Received at Satellite Office

: Processing Analysis mi#¥7 : Completed

Waiting 8k : Processing Analysts m ki

A3 : Requesting Usage Fee Confirmation mIETEZER : Usage Fee Confirmed by User

Ry

E

Pending mFIEFEL : Usage Fee Checked by 1A Staff m )

[ ER%a 3

i : Usage Fee Cor

Application has been denied ® CASMES: : Processing Cancellation

LE Total Fee Confirmed

ESARRE—E (List of applications)

it

3| >| »>| m—% (Page) :| 1w 3% (Number) : |10 v

[ PDF  Applied ong No. Sample name Name Analysis Details Status Note Completed on Return files Details
P - e e e —
1 |0 2020/12/07 P200003 1207psq * FImE PSQ-Nor PSQ-ad(data) BT 2021/02/02 | 1estPDF3.pdf Detail
\ == B I e [

m] 2020/12/07 M200015 1207nanolc PIfE PGO ad(Mascot) 2021/02/ Detail

5 - MSMS-1 Orbi-ad(HR) ESI- = -
00014 » o 13 ~
(] 2020/12/07 M20001. 1207msms i) L Orbi-ad(Deco) BT 2021/02/02 Detail

P - -1 LCMS2-2 Orbi
& 207Iem i
O & 1207Icms m Orbrad(Raw) ik
Edit()P)
» GCMS-L1  GCMS-H e
L I 2020/12/07 M20001 1207gems  * Fim# R Edit(EN)
EN ad(Table)
Detail
. DI-LH ESI-LH APCI-L -
07std % T
ot ¥m FD-L ad(Table) L]

£200019  1207weight * HImE Weighting BT 2021/01/12

CHN_S {F s CHN_ad(data)

1207CHN FImE IC.S IC_Pres SFCI IC Br 18]

£200018
IC_PreS _Brl IC ad(data)
(
. o) s
lerd(e:
oy 7 A200008 7 4 Ll FLRiy EN)
O gy 2020120 1207222 Lil] Hydrolysis(HCI) B !&I;!;
AAA_ad(data) S
(] £ 2020/11/2 lel I P N 3
= 2020/ 5 Samplel * IR SQ-Nor gL
] | P Q WY
3| === | <= (Page) : [ 1| 1¥ 10 ~ 1

HWSBEAMREYT—EX

wRE
LAY MR

JO—IULIFSUT A TS — RENTRESN
T001-0021 {UMMILIIE21%M10TH

TEL: (011) 706-9235 (feB]

Instrumental Analysis Service

Management:
Instrumental Analysis Div., Global Facility Center, Creative Research Institution, Hokkaido University
N21, W10, Kita-ku, Sapporo, Hokkaido, Japan, 001-0021

Phone: +81-11-706-9235

© 2017 - All Rights Reserved - IBBAPI0—) UL I 7> UF 229
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2-1. When downloading one file at a time

Please click the file name

i : Application Received at Satel

Office m E#i% : Waiting
d by 1A Staff mF

g Analysis Processing Analysis w#¥7T : Completed

on Pending mFIEHET : Usage Fee C

esting Usage F rmation = FiEFZA : Usage Fee Confirmed by User

OF : Application has been denied =
HSAEE—HE (List of applications)

n 23| >| > “—Z (Page! 14| 3% (Number) 10 v FR 1T 10 # 221% (Display 1 to 10 Total 22!

[0 PDF  Applicd ony No. Sample name Name Analysis Detalls Status ©  Note Completed Details

m = 2020/12/07 P200003  1207psq * HMmE PSQ-Nor PSQ-ad(data) BT zozuuzrlz testPOF3.pdf ) I Detail
4.

O 2020/12/07 2/ 1025

2020/12/07

2020/12/07

Bk Ek Bk

[ )
~N

1T 10 % 22¢% (Display 1 to 10 Total

5

Iz

ipleted on Return files Details

21/02/02  testPDF3.pdf €3 Detail

21/02/02 ClleI Detail

@ &FEEHTRE X

= v 4 B, pC v O

=T~ =~ @
@ OneDrive ® v 2N~ (7)

v @ pc 3D ATII
B DATIH » |
& F90-F
M 7277
& Feaivk
&= E7Fr
B/ 7
d -0
e 0S(C)
aa HDPC-UT (B

§90-F

FAIMT

N &

F¥aivb

(I

v EOFv v

TP baQ): teslPDFa_pdD »
J74 LOE3E(T): | Adobe Acrobat Document (*.pdf) v

~ JANF-DHEET A #ze D #wen
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2-2. When downloading multiple files together

By ticking the check box at the beginning of the line (on the left) and clicking the
[Retrieve Files] button, you can download them together in zip file format.

FrADLRE

Cancel

BHI7AN - Fo>0—F

CSV Export

dat Satellite Office mEI#iY : Waiting w231 : Processing Analysis m 349 : Processing Analysis m#2T : Completed
{' : Usage Fee Checked by IA Staff w ¥ S HI2{E#HTP : Requesting Usage Fee Confirmation m 4 ## 27 : Usage Fee Confirmed by User

m2{4F : Application Approved mSETTS
» FE AP @ Usage Fee Confirmation Pendin
m FHFE : Total Fee Confirmed mZIFiF :

FBARE—H (List of applications)

nz 3| | =>| ~—% (Page)

en denied w CAMRG : Processing Cancellation
.

Click!

Qumber) : |10 v FR 1% 10 % 22¢% (Display 1 to 10 Total 22

1w 7

PDF  Applied oy No. Sample name Name Analysis Details Status ~ Note Completed on Return files Details

:—:‘ 2020/12/07 M200015 1207nanolc * mH P60-1 Orbi-ad{Mascot) BT 2021/02/02 Detail
» - MSMS-1  Orbi-ad(HR) ESI- 7
O g 2020012007 M200014  1207msms FImE it o) 2021/02/02 Detail
p LCMS-1  LCMS2-2  Orbi: EQiLOR}
O & 2020/12/07 M200013 1207Icms _* mE adxé Orbi-ad(Raw) E#RiY EQUEN)
Detail
M1 GO EdiR(IP)
O 2 20n1207  M00012  1207gems > R saazngt ki B EQit(EN)
EN ad(Table) el
Edit()P
bl T e . . DI-LH ESI-LH APCI-L = Lduidb,
O Ey | 2020012707 M200011 1207std mE FD-L ad(Table) 1R i Egit(EN)
Detail
» CHN_S_{F s CHN_ad(data) Edit(2P)
O gy 20201207 E200018  1207CHN PR IC_S IC_PreS_SFCI IC_ Br iRy Edit(EN)
= IC_PreS Brl IC ad(data) Detail
Standard(17aa;
- il EdigP)
€ amEdtitRE X
€« v 4 B, pC> v 0 PCOBT
=E - - @
-~ ~
v mEpc ~ AT (T)
> W 3DATILI DATIIIR
> vo-F “3
¥ 79 > |
> B FRIbT
_— vo-F
> B Koo 3 ek
> B E9F%
> B FAghyT
> D 22-990
> o5 = FEDk
> wa HDPC-UT(E) =
> mn d (¥¥ileserver)
v EoFv v
I74&NCET71 120210202 150220zip ) v
T4V OEE(T): | Comp Zp] older (*.zip) v
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3. Deleting files from the system

The downloaded files remain on the server but can be deleted by clicking the @
button next to the file name.

< : Processing Analysis %7 : Completed

FrAms BEBT7 N - F>0—F

Lk nfirmed

EAEE—E (List of applications)

tion ¥R « Usage Fee Confirmed by User

n 2]3]>| 5> | ~—5 (Page) :[ 1] Fsx (Number) :[10 FR 1T 10 % 22¢F (Display 1 to 10 Total 22
[J  PDF  Applied ong No. Sample name Name Analysis Details Status Note Details
O :—: 2020/12/07 P200003 1207psq HIm PSQ-Nor PSQ-ad(data) BT Detail
»
0O gy 2020/12/07 M200015 | 1207nanolc PR P60-1 Orbi-ad(Mascot ¥ Det:
2 /
() I 2020/1, Detail
E |

Iz

Fon 1 F 105 224F (Display 1 to 10 Total 22)

ted on Retum files Detalls

12702 testPDFS. pdf Deetail

Click! EFHT7A B (Delete return file)

12/02

WAL : Total fee Connnmed ® 4 I3 : AppIKCation Nas Deen genied W LANWTE ; Processing Canceiiaton

BE—H (List of applications)

n 2|3|>|=>| X—% (Page) : |1V | 5% (Number) : |10 W FR 1% 10 % 22t (Display 110 10 T¢
PDF  Applied ong No. Sample name Name Analysis Details Status ~  Note Completed on Return files De
ﬁL; 2020/12/07 P200003 120 2021/02/02  LestPDF3.pdl 3 o
S @ HRLET. FBLLTIN?

e | 2020112/07 M200015 120 Delete. OK? 2021/02/02 o
£ osonzjo7 | Mool 1zg EITEPS : P200003 2021/02/02 o
= J7 )L : testPDF3.pdf
» £
e | 2020112/07 M200013 120 Edi

o
@ Footn L
® &

w  2020/12/07 1200012 1200 e et ~3d(Tabley e %
£ 202001207 M200011 1207std » nmE PILWIESELN FARCLL Bl ﬁ

N it FD-L ad(Table) . o
- 20m8 @
| 2020/12/07 E200019  1207weight * HmE Weighting BT 2021/01/12  testPDF1.pdl €3 o
N LestPOR). ool )

4 Important!

Old data files may occasionally be deleted to
maintain server capacity, etc.

Be sure to download your file(s) and store it/them
\_yourself.
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7. Application History & Edit/Cancel Application

- You can check application history and the following functions from;
Request Analysis/Mypage > Application

BEMTREY—EX @ e R

o e T s - o A

v

(D Application History Narrowing-Down Function
If you put application no., sample name, analysis type, user name, or application date in
the keyword box, list of results will be displayed. Also, CSV export of the application
history is available

@ Application Printing Function
You can print past applications

3 Edit Sample Name
You can edit sample names from the sample name icon

@ Edit Application
You can check and edit applications from the application list. You can only edit when the
analysis progress is either ‘Application approved’ or ‘Waiting’. You cannot edit after the
progress says ‘Under review’

® Application Progress & Revision History
On the Application Progress page, you can view Application Revision History

® Cancel Application Function
To cancel your application, please check the box on the left and click the ‘Cancel Analysis.’
However, You can only cancel when the Analysis Progress is either ‘Application
approved’ or ‘Waiting.” You cannot cancel after the progress says ‘Under review’

— [Application History]

@ BEEMIRET—EX

A Y-ERNRER - HEED- I(A-T - FCBINM - SANADY

- = Each Function is listed
Narrowing-
down Function

Cancel
Application

Print Check Analysis
Application Progress
Edit Sample . -

Name Edit Application
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8. Payments

- Payments will be processed according to the settled schedule.
- Within and outside campus schedules are different

Within Campus

[Payment Schedule]

Analysis request — Analysis charge is Request user manager to Notify each Deduction on the
Analysis — Analysis confirmed by GFC confirm charges/select accounting Dep. to RG] SV
Complete Y payment source transfer their budget g sy

Apr.-Jun. Beg. of Jul. Mid of Aug.

Jul.-Sep. . ) Beg. of Oct. Mid of Nov.

8 Will be confirmed 9 -

Oct.-Dec. within few days Beg of Jan. Mid of Feb. Please contact
Jan. after your Beg. of Feb. End of Feb. each accounting
Feb. analysis (will be Beg. of Mar. End of Mar. Dc?pc] fo;_a Szefiﬁc

eduction date.
reﬂecte::l on the Beg. of Jul. (Next .
Mar. system) fiscal year) Mid of Aug.
*same payment period as Apr.- “Next fiscal year

Jun

[Payment Source]

Period Subject to Budget transfer General Management External funds
Payment period Fund/Donation

Mid of Aug. Available Available
Mid of Nov. Available Available
T Mid of Feb. Available Available

oJ¢
End of Feb. Available Available
End of Mar. Available Available

Mid of Aug. in next Available *deducted Not available
fiscal year from the next fiscal Except the ones that can
year’s fund be carried forward

Depending on the month analysis is complete, The payment is every month or every 3 months
Charges will be finalized within few days after each analysis is complete

- After the charges are finalized by our accounting personnel, a confirmation email will be sent to
user managers and assistant user managers. Please confirm from the ‘Confirm Payments’ page
on ‘Mypage’ (Need to login)

- Also, The usage fees will be finalized within dew days after the analysis. You can check the
finalized fees online. You confirm the payments then too.

- Payments for analyses that will be completed after Oct. will be the end of the fiscal year. Please
check the administrative deadline for your desired payment source

- For Mar., because of administrative process, only general management fund or donation is
available for use. Also, payment will be next fiscal year between Apr.-Jun. (Please contact each
department directly for available payment source)

If you have any inquires on payments, please contact the below.
Research Support Div., Accounting Dep.

Phone (Ext.) : 9570 - 9316
E-mail : kaikei@research.hokudai.ac.jp
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How to check charges and select a payment source

[ <GFCHREZ RTL> @ @ @ -FIAREDMHERZHFELWNZ UE T (Please check
your charges)] *only Japanese is available for this email at the moment

Please handle the following once you'll receive this email form our system.

e) RIR—3 ) HEWEE

AfwE BES DT —2EBRL.
FHBRREHRBL, HEWETIEREERLT LS, rgﬁlﬁi Eﬁ,ﬁ)\j} ~] “
IR
A maaE -l K—BEEF v ne—tEE
e W XN
O aRms R ™ o sung
(m] 8,200
(m] £160204 e ¥8.200 8200
] 00
(m] 180204 m et ¥18,500 800
O 4 00
m} M180322 LR (5 ¥4,500 ¥4,500
=g 4 00
M dsovo s M180321 Rtz R 800 800
arrem ¥73,200
/RTHEAN
ELEAIMBEARLT <AL n
L]
No UL L HES [ 1] L] FaHAE
1 1ABE £180200 oM 0L w25 ¥2,500
2 €180 oM L ¥2,500 ¥2,500
3 18020, in B2y ¥2s - ¥2,500
4 €180, o 0L ¥2,500 - 2,500
s E18020. i § 28 25 * ¥2,500
6 E180202 i § 28 ¥2,500 - ¥2,500
7 £180203 oW oL wzs - ¥2,500
s £180203 CH oL ¥2,500 ¥2,500
alren ¥20,000
RiFUR
L. ERGCRNS RIS - - Lt ¢
Fopzor % BEOFHERIRITLTWLS
s . DT, HiRZERL,
» - [@R~EL ]

m_l RR—=IT [HedHET 2]

*If you have any inquires on payments, please contact Research Support Div.
(Ext. 9570)
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Outside Campus

Analysis completion date Invoice will be issued on;

April (4/1 to 4/30) May 15t ish
February (2/1 to 2/28 or 29) May 15t ish
March (3/1 to 3/31) April 15thish

Return
Apply for Analysis Inv0|ce will
[ analy3|s Completiol results and be issued E - Bank transfer

e Payments will be charged every month.

e Your account will be closed at the end of the month and invoices will be issued on
the 15t of the next month. Please be aware that the invoices will be issued based
on your analysis completion date

e The analysis completion date is the date you receive your analysis completion
email. (We'll ship your results/samples after the email was sent. The shipping date
and the completion date could be on a different date.)

e Beginning of the next month after the analysis completion, the email regarding the
fees and confirmation of the billing address will be sent. Once you receive the
email, please confirm the charges on your ‘Mypage’.

e Also, the charges will be updated after each analysis, you can check them on your
page (you can confirm the charge after each analysis).

e To pay, please transfer the charges to the university with the invoice at the bank.

*Shipping fee will be charged to each user (less than 100yen will be rounded up).
Please be aware that the cost varies depending on the weight. Please specify a
shipping method when you apply.

If you have any inquires on payments, please contact below.
Research Support Div., Accounting Dep.

Phone (Ext.) : 9570 - 9316
E-mail : kaikei@research.hokudai.ac.jp
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9. Acknowledgement

* Ifyou use the data acquired through GFC services on your academic paper, please acknowledge us
* After it’s published, please let us know the title of the academic paper
* To register the above information, you can also visit ‘Mypage’ > ‘Register Scholarly Publication’

NTER Home  AboutGFC  OurServices  Information  Access  Contact  Site map
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R ot FIREE FHEE EOWEEE 23 L] niFE 27N L

FIHEIFCA

Your usage results will encourage us and provide opportunities to
learn and shape future activities to enhance our services.
Thank you for your cooperation.
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10. Forgot Password
*  When you login, there is a button 'Forgot Password.’ Please reset your password form there

(1)Click Forgot Password' (2) Enter User ID and Email address and click ‘Reset.’
Please copy the displayed Authentication key, you will need it later.

H—p209> = R @S

J(RD— RBEE
& (20— rEEE

V(RO — REBRERDA—

V&
RELELL. JHREE
0.

(3) Please click the URL in the email and reset your password

Z# A GFCREVATL <gfc_integrated_system@gfchokudai.ac p> 1 @G0
% <GFCBAVATL> [(AT-FOBREERIHIXLE.

FH-RAED #
GFCHEE Y AT L 02 D — FOBMEEZM o LELAT,
TP ST A0 FOEEESHEOELET,
I URL (3, 2018/04/18 ETHATT . .
% httos:/wm. afc.hokudai.ac. ip/reset_pass B

COA—LIBEEEEA— LT,
EEENTE SIS T EE A,

11. Contacts

B For User Registration

E-mail: contact@gfc.hokudai.ac.jp

B For Payments

Phone: 011-706-9316 8:30AM-5:00PM (Weekdays)
E-mail: seikyu-of-nano@research.hokudai.ac.jp

B For Analysis Services

Analysis Services Phone E-mail

Elemantal Analysis (CHN) 011-706-9284 IAOF_ea@gfc.hokudai.ac.jp
Elemantal Analysis(ICP) 011-706-9183 IAOF_icp@gfc.hokudai.ac.jp
Mass Spectrometry 011-706-9254 IAOF_ms@gfc.hokudai.ac.jp
Amino Acid Analysis 011-706-9247 IAOF_aaa@gfc.hokudai.ac.jp
Protein Sequencing Analysis 011-706-9249 IAOF _psq@gfc.hokudai.ac.jp

Accept calls between 9:00AM-4:30PM (Weekdays)
Even during weekdays, because of analysis or events, we might not be able to
answer your calls. Thank you for your understanding.
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