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1. Introduction

Instrumental Analysis we offer is the service that you can request our technical staff for desired
analyses such as structural analysis of organic compounds.

Available analysis types and target users are listed below. To use our services, you need a
user registration.

Types of Analysis

- Trace Element Analysis (CHN, S, Halogen)
- Mass Spectrometry

- Amino Acid Composition Analysis

- Protein Sequencing

Target Users
- Faculty members, students, researchers within campus

- People outside the campus who belong to universities, technical colleges, public research
institutions, and engage in research and development

- Researchers who belong to private companies or facilities and engage in research and
development that fits the purpose of our center
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- If you're a first-time user, please go through a registration process and get an ID

- The same ID can be used for 3 services that GFC offers; Instrumental Analysis Service, Open
Facility Service, and Equipment Market Service

- Each service can be used from the GFC website
- There are 2 ID types (SSO-ID or GFC-ID) and 3 authority types (fig-1. D-Q)

* Please refer to the following figure

The person who is responsible
for payments

- Receiving bills for services that were used by
users under your management.

-User managers can add and delete users
User managers also need to register themselves as
users when they use services

$50-1D User Manager

OR
GFC-ID

@ GFC-ID

on behalf of User Manager

Assistant User Manager: takes care of administrative duties

SSO-ID m
@ OR A person who uses services

GFC-ID

SSO-ID & Source of Payment

The payment source that you use for your
usage fee is linked with our university’s
financial & accounting service.

Payment source that users can select is limited
to the ones that their user manager is
authorized to use.

If you have a SSO-ID and would like to pay
from your own payment source, please register
yourself as a user. [Fig-2]

Even if you have a SSO-ID, if you'd like to use
other user manager’s payment source, please
register yourself as a user under the user
manager who has the payment source you
wish to use for your payment. [Fig-3]
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Use Services

Provide Services

hu u hn

888

Instrument Manager/Technical Staff

financial &
accounting
service

GFC-1D-AZ

7 7

The usage fee of professor A &
student C must be paid by Prof. A
with the payment source a.

[Fig-2]

|

.

Accounting Staff

[Fig-1.]

Payment
Source

‘GFC-ID-B1

GFC-ID-B2.

7 7

The usage fee of Prof. A & student
C must be paid by Prof. B with the
payment source b.

[Fig-3]
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User Manager

- Confirm Payments
- View user list/Add users

With your PC

Common Functions

- Account Management
(edit registered information )
- View Login History

- Register Academic Paper

User

- Request Analysis

- Cancel Analysis *1*2

- Print Application Forms *,
- Edit Application

- View Application History

With your PC

Assistant User Managers
are allowed to takes care of

administrative duties on
behalf of their user
managers.

Analysis Progress
@ WEITREY LR

A U EAMBEA - ECHOHE - SHUSDY - ERER- 7L - BRHSATA(~4/46)

«««««

\

You can also request analysis using
the laptop at the reception desk!

Start Your
Application
)

Issue Application No.

Each login needs

!

[

\

[

\

[

ID & Password

View current & past applications

View registered information & partial

editing

Register your academic paper you published using our services

View user list & add/delete users under your management

View your users’ application history

Request Analysis/obtain an application No. & print an application form

Cancel analysis requests . .,
Print past application forms .,
Edit application content in the past *;

View current & past applications

*1 limited to the analysis progress that is ‘Application approved’ or ‘Waiting’
*2 Analysis will be canceled when we don’t receive an application and samples
after 3 business days. Please issue a new application no. again if you'd like to

request an analysis.
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2. Usage Flow

@ User Manager Registration

@ User Registration
4

Request Analysis’—Submit Application/Sample
Analysis

Analysis Complete, Receive Result & Sample

@ Payments

@ Report Us Your Usage Activities

3. Registration

3-1. User Manager Registration

- For the User Manager Registration, please go to ‘Service Login’ > ‘New User’ on the GFC website

v'"When you reqister yourself as a user manager, you must register at least one user
(including yourself).

3-1-@. On-campus faculty members with SSO-ID

« If you have a SSO-ID, you can register/login with the SSO-ID

« However, you need an initial registration such as setting your email address, please
move to ‘Service Login’ > ‘New User’ and click the blue button ‘User Manager Registration with
SSO-ID’

Registration Flow

User manager registration with SSO-ID

On our website, open ‘Our
Services’ > ‘How to Use’

2 | SSO-ID login screen Enter ID and password

Registration steps will be
displayed

Click “User Manager Registration with SSO-ID’

S Enter information according to the directions on the screen

4 | Complete Application screen

You'll receive an automated
email

Email title [Please confirm your email address ]

Open the link in the email mentioned on the step 5, and enter

6 | Enter authentication key the authentication key written in the email

Comply with “Terms and Proceed according to the directions on the screen

Conditions’
8 You'll receive another Email title [Your email address was confirmed ]
automated email *GFC-ID is included in the email, but cannot login yet
9 Zr?]ualill receive last automated Email title [Your service registration has been approved - GFC-9999-999999]
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Click ‘New User’ 1. Click the blue button ‘User 2. Enter ID and Password
Manager registration with SSO-ID’

Open-Facility network to
{ expand human interaction.

SRS RS ERLE £)
SRz, Fo 1A RS wlry

KAD—F

CONR—SETVII—IUIRWTFEL.

WRhTRETER<RDET .,
HODy Foit o ﬁ
3. [Registration Steps] screen
Please follow directions on the screen and enter information
@ Ty P = () ] - @ ) @ Ty I @ o £ e MG Owion  nmes  Miows  Comen e
- -2
o e T, 5 D
i TSGR (P _—

- 7ty
s s re— o

[ — [ - —-—
s o

4 xre a

o , ) . 6. Please open the link in the
4. [Complete Application]screen 5. You'll receive automated email. email mentioned on the step 5,
T e s Email title; [Please confirm your and enter the authentication key
<o email address] written in the email
P > > e |
E2R
Hneg <CFOEELATL> ¥-CINRRAERS - ATFLAOTEE
.10 ICGRGIEEL 2T [ gk miegated_soten@icbokeduac s A—LFELADED
== =
A A T o MR A BRI bt 150
Ha ®x IO URL I3, 2018/04 ETNDHTY . S
[ e e SO EBARA - TT .
SERN T TEETE ERA.
7. Comply with the terms and .
Conditions 8. You’ll receive second automated
email.
@Roaapine (5 Y SRR B B 2R 0 i T e e Email title; [Your email address was
confirmed]

i
Graniy  EEeekr  Lawemn

B i

*GFC-ID is included in the email, but cannot
login yet

9. You'll receive the last automated email.
Email title; [Your service registration has
been approved - GFC-9999-999999]

- 2 R - GFE 018408338

AR BPLLAWAL: 227 > @y-E ANREREREENLC S BOSRIRL LT,
FRO e 5094 <EA

=¥ IHARHENES
LEFDR

*Once you receive the above email, your account should
be activated, and you can start using our services.
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3-1-@). Off-campus user managers

 If you register from off-campus, you need to get a GFC-ID.
+ Please move to ‘Service Login’ > ‘New User’ and click the red button ‘New User Manger

registration’.

Registration Flow

User manager registration with GFC-ID

1 On our website, open ‘Our
Services’ > ‘How to Use’

Click ‘New User Manger registration’

2 Registration steps will be
displayed

S
Complete Application

Enter information according to the directions on the screen

You'll receive an automated
email

Email Title [Please confirm your email address ]

5 | Enter authentication key

Open the link in the email mentioned on the step 4, and enter the
authentication key written in the email

6 | Set your password

Please enter a password (more than 8 characters & letters including
numbers & capital/small letters)

Comply with Terms and

7 | Conditions Enter information according to the directions on the screen
8 You'll receive an automated Email title [Your email address was confirmed ]
email *GFC-ID is included in the email, but cannot login yet

Your application needs to be approved by our administrators. It may take about 2 weeks. If you're in hurry, please let us know.

9 You'll receive an automated
email

Email title [Your service registration has been approved - GFC-9999-999999]

Click ‘New User’

Open-Facility network to
expand human interaction.

@

SRELE SR EALT
NS S, AO (UL AR RS

1. Click ‘New User Registration’

2.3305

2. Registration steps will be displayed.
Enter information according to the directions on the screen

3. Complete Application

¥ RnEA

& euzy

To be continued:--
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4. You'll receive an automated 5. Open the link in the email 6. Set your password

email. mentioned on the step 4, and enter Please enter a password (more
Email Title [Please confirm your the authentication key written in the than 8 characters/letters including
email address] email

numbers and capital/small letters)

@)oo P e Vo AR Gt et b

[Bhe  <GOREVATL> TEANRRATRS A 7TLAOCRE ~ mrrem
BN OFAUZTLC <ok sl it @gthdnin

TR EORIC Bikac 1530,

204 - L OBERL-ATT,
TERIMLT L CEE TR E A

Corearu

Prowers

8. You'll receive an automated email
Email title [Your email address was
confirmed ]

7. Comply with Terms and Conditions

@ o L e e s

A—RTFLAOHEE

S cariaiario 70 ZHRRNHAS <y LR
ot g et v

P T

s

bidrs

Suwure

*GFC-ID is included in the email, but cannot
login yet

Administrators in our center will check your application on this step.
It may take for a week for off-campus users. If you're in hurry, please let us know.

9. You'll receive an automated email
Email title [Your service registration has been approved - GFC-9999-999999]

Hne  SOTORAATLS YL RMRRAORERENSY GO «pnEER
"

TR FPLLAIAN <GREELZTL> 07 -EAWARMRIING  FRSHIELET,
TR v paO8A UL, SRR,

¢ AMARAPINES 1 ¢
o045 m B

w1 o R didaa. S T

O I OIER A VT
SIENMLT S CEE TR E A

*Once you receive the above email, your account should be
activated, and you can start using our services
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3-2. Assistant User Manager Registration

- User managers can register an assistant user manager to the system who has the authority
to take care of administrative duties on behalf of the user manager.

- Please login and go to ‘Mypage’ > ‘Account Management’ to add an assistant user manager

@5 [ [ . o @) COBLACUTY CENTER  keme M owsenics  momadon Ao o Shemsp

Open-Facility network to
expand human interaction.

HAELEERARESELE
TIR=a M, JO~/OAHRRNS

BREREE
SHARORL. SEETVET,

3-3. User Registration (Add Users)

- To request an analysis, user registration (adding users) is required. The user registration is
the procedure that can be completed by a user manager or an assistant user manager

- Please login and go to ‘Mypage’ > ‘User List/Add User’ to add users
- When a user manager also wants to be a user to request analysis, please click the button
‘Register Myself as User’

Open-Facility network to
expand human interaction.
RRMUERRABEERLE

- Email confirmation with an authentication key is also required when user are added. There
is an expiration date for the authentication key. Please let your users know this and
encourage them to process early.
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4. Request Analysis

- Please visit Instrumental Analysis Service Website

- When you login, you'll see ‘Request Analysis/Mypage,” then select ‘Request Analysis’ and apply
for your desired analysis type, and get a application no. (Please fill out an application on the website)

*If you select ‘Turn on Notification Email,” you'll receive a confirmation email regarding the application no.

Application No. issuance page

s

— SERREF277 - et

4-1. Select Analysis Type
4-2. Fill out application

4-3.Confirm Application
4-4. Issue Application No.

Detailed explanations for each step are listed below from 4-1. to 4-4.

4-1. Select Analysis Type

- Select a desired analysis type

BERRIHSEEY —ER HERES : # oo+ IO

LA SERVICE

it V-EANAEA > AKER - TAA-F v L<BHTHM v SHLAbDE - BEEA- FOER - BKEMs/1eETISS) - EA M3 AAﬁ P

Home | ZHREA - 44— | SRR

BABEN  sawERE o e

TFROHRRAAZ I - STREOFTERRL T E20,
FEHR o C+H:NSS, IC(S:0:F:Br:1) H§
PRAHF o [—#] EI, ESI, APCT, FD/FT (W] LC/MS, GC/MS, MS/MS, LC/MS/MS, 52 /(oRRE
F= ) RAER T WRAK, DEFE RO, RARHK
G2 MR WRAN, BERAS

PR - ARSIV, R RO SRR D RO BB T FILESIRTEER A
EREERTREONSWEOSRESTSNS L3, fGREEORE. Tl RUEE FoFRE.
RENOEMEEEANT AT, FRCARAS Y JFTOERCIZEW,
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4-2. Application Form

- Fill out an application on the website

- When you fill out the application, following functions are available

(D Register Application Content
Click ‘Start Application’ and open editing screen. After filling out required contents,
click ‘Reflect to Application List’

@ Importing Application History
Past applications are saved in the application history, and you can import/copy them
to your new application (Considering the confidentiality of your data, some
information such as sample information aren’t saved on the database)

@ Application for Multiple Samples
Enter the number of your samples and click ‘Add’

@ Copy & Paste

You can copy & paste contents to one another. Blue button turns Pink after the
content is copied

® Delete Function
You can delete unnecessary applications. Please note that once you click ‘Delete,’
you cannot restore the data

® Checking Function for Required Fields
Fields marked with asterisks (*) are required. Required fields you missed will be
highlighted with RED if you proceed to the ‘Confirmation’ without filling them out

— [Application Screen]

Application Steps are listed.

Application List

You can check the current application.
— Required fields you missed will be
highlighted with PINK.

You can copy past application contents to your new application

= samples Add When you have multiple samples, please add with this button
Start Application Application screen will be displayed
You can delete unnecessary applications

m You can copy each row

You can paste the content you copied
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4-2-1D Register Application Content

Click ‘Start Application’ and open the editing screen. After filling out required contents, click ‘Reflect
to Application List.’

B i
—
PRCBT SRR
CHNAMT AHHARRIR £ .

Omsitis Ofpssuotenest Onss@SRaTiaEL T

aw Oszgreruotanss OsneLFEHErm->TSEY)

O sumsz Oexoumsse uwes~®)  Dex-imsse omns -
e 8, SEsSTER)

1c (sA\OF>) i HIREDRR

On Om sy

- _S.F.c
SroSIESER -

SFCHTER 1
S -
S-Ca RS e

% (osnemm)

- FOMIRE

% (osnemm)

FooMIsE :Omr-swese Oex-jmsss oswms = Llex-—jusss oswms-
T )

* Fields marked with asterisks (*) are required.
Required fields you missed will be highlighted with PINK.

4-2-2 Importing Application History

Past applications are saved in the application history, and you can import/copy them to your

new application (Considering the confidentiality of your data, some information such as sample
information aren’t saved on the database)

Please select ‘Copy from ‘History’ > click ‘Copy’ next to your desired application No.
Go back to Application List > click ‘Paste’ next to the field you'd like to paste

=
=

‘Application list

JEEE7 5~ (Copy form my history)

ARS8
Application fist

[——
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4-2-3 Application for Multiple Samples

- Enter the number of your samples in the box and click ‘Add’

Ex.) Entered 4 in the box and click ‘Add’

FsmTaE

S (EWTR 0.30%)

RES

S Japanese Engisn
s ,.,:.1‘“,'2?., ‘1’."5 oot ..,ﬁ;‘fﬁ.. “fl‘a
wmen o Application st (= Tt | et || i ot o i e L)
- m m - m
o Sample1

A - | B, 20U
anpme -
F—omTe

S FORENR
SECHAES -

5 (EMTIR 030%)

s | SFO9 S
SFCo pEms -

B AR

B pyER o

4-2-@ Copy & Paste

- You can copy & paste contents to one another

- Blue button turns Pink after the content was copied

MWL SIE—
Copy form my history

samlllE(SJ

A28 HRA3fE
Application#2 Application#3

Start Application Start Application

< (1/1[>

B 1fFE
Application#1

[ ——

EANE—E
Application list

EE Samplel
(B - EFE, 24— AR
CHNIMRMERTRTM
’1‘he first Appllcatlon was copled
CHNSREIRE  n-
F—SMTEeE
5-F-ClirtTiRaE#iR S (FE¥ TR 0.30%)
S-F-CHMFES  n=
HRRES SF-CH M
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4-2-©) Delete Function

- You can delete unnecessary applications

- Please note that once you click ‘Delete,” you cannot restore the data

) waams wasmE e
NS —E Agplication#1 Agpiicat Application#3 Applcation# 4

.
oot [ ) [ cr foe]
=n ==n =

s sample1

P —— T

F—smTre e wia1nE wa2na aasne
srosnmman 1 s onvcsenis | R )| | )

SECHFES =

s, Sample 1

=3
wams |5TOwm R
<7 com s -

e CHNDIBERURISR | B SEE, R5U-=>5i

BBLET. £30LLTTH ?

B pER n- Delete, Qia .
Br - [ AN b F-SmMIRE
F—IMTILE S FCNES  n=

A S-F-ClspH MR

HFR ARES

nEw 3 S-F-CIST FHMEEIS n=
Be- ISR

CHNAESS

Ex.) If you delete this application... e

BerIH AHMEES n=

ST

HFE

The background turned gray and Copy &
Paste button became unavailable. The
row itself is still displayed.

4-2-® Checking Functions for Required Fields

- Required fields you missed will be highlighted with PINK if you proceed to ‘Confirmation’
without filling them out

< 1] >
a5 D B B Fields marked with asterisks (*) are
= = - required

HBE Samplel

I (EfaE ) A.’\ﬁh\nﬂ?.“

) 2N R Required fields, but the entry was
P wat completed, thus, it is white

D, I

SERRCFIvS

AR (1o, wo/ul) - uo, pg/ul 200ug

FEARIT ORI

BT - SUNTIHGA

— : — Required fields, and the entry

MR A EE . .
R e prem— hasn’t been completed, thus, it is

EHORRS L * Bt plnk

RS2 - HRERERL

EOEL EOER - HREREEL

MRS - wE (STHE)

L=
-3 fesit ]

TR -

MEERm/ 248 ~ 35~800 4 ~
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4-3. Confirmation

- If you have no place to edit, please click ‘Submit’

Home 1 Request Anaives/Mypage | AU | ARERE

Stz iy

Sl
e S | Rmions Corsoesel nesectaRen e
=n =a
= B - CORRARETHALET. LBLVTITH?

Submit this application?

4-4. |ssue Application No.

- Application No. will be displayed on the top of the screen.

- Printed application form is "not" required.

onemn,

BAHEROELRE. AT No. REDEDTT.

M200248 | TEST

9 No. ELLIHER (MEHPTAN0I-118) ARBLTLayl
1 No. EANBOHTETHR LS.

Vi
your appl A
Appheasir | W sy
waonzss | est

Confirmation Email Regarding the Application No.

- After you, ‘Issue Application No., you will receive a notification email if you
selected receiving those when you registered.

» ET -+ B2

00 it
AFODELAHERIFCHYHIE 5 TXOET,
TRONS TR UE U,

[EEST (i) ]
T30 L,

304 Sanolel ESI-LLESIH
ES

M180305 Samele2 DI-L, -H
M180306  Sameled H
o LA sl Bt
i TR
Application No.
N ERBAIEEY —E2F N

Sample name
Analysis type

(FEFELEY—LLEE

BB D ITERIAS
Fithilo. DA 7 — 2 A .
SFEBRRL. LIFOYA Fh5 ST EIET
hittos://um. gfe. hokuchiac. jo/systen/ ias/aralvsis,
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5. Submit Application Form & Sample

- After you prepare an application form and sample, please check the following points in the
green box and submit them to the reception desk (Room #04-118, CRIS, Hokkaido

University)

v Please attach a reception No. sticker on the sample bottle and
submit it within 3 business days.

—
= eception No. acquisition da;
‘ % 9(1 Mon. Tue. @

Expiration date  Waiting list in arrival order

U Please submit your application & sample within 3
business days. Otherwise, your application will be
canceled. This rule won’t be applied if the shipping
takes longer than 3 days. However, please specify the
expected delivery date on the application.

Use the one you have or the
one at the reception area

v Ways to Submit

Dsubmit to a technical staff in person  (2)Submit to the reception desk (3®Mail with the suitable methods for samples

oﬂ

T001-0021

AR AERAL21&FE 11 TH
JBEXFRIRB R
JA—NLIT7IN T4 B—
AR TR EEARFT

Hand Delivery

Application enclosed

Office Hours: Office Hours:
Mon.-Fri. 9AM-4:30PM Mon.-Fri. 9AM-9PM
[Place to Submit]
o SHIONOGI Innovation Center Office #02-213, Instrumental Analysis Division,
2" Floor ForDrugDiscovery 4 rioor  Global Facility Center, Creative Research
Reception & Adminisirative Offica (N 4 ) S o Institution, Hokkaido University
TEL: 011-706-9235 3¢ Floor ) .
\ N21 W11, Kita-ku, Sapporo, Hokkaido, 001-
0021
,2-"-"";|oor
+“ Floor [Campus Mail:45]

Amino Acid Composition
Analysis
TEL * 011-706-9247

Bus Stop: Creative Research Institution
Building (Sousei)
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Please submit your application & sample within 3 business days. Otherwise, your application
will be canceled. This rule won’t be applied if the shipping takes longer than 3 days. However,
please specify the expected delivery date on the application.

- If you request multiple analyses, you can send applications and samples all together
- For more details about sample submission, please refer to each analysis page

Infectious, radioactive samples are hazardous to analyze and we cannot accept them.
! Upon request, we can analyze in the presence of users. Analysis room tour is also
available. Please contact us in advance.

6. Analysis Completion, Receive Results & Samples

- If you selected ‘Turn on Notification Email,” you'll receive an Analysis Completion Email

- Also, please visit ‘Analysis Progress’ page on the Instrumental Analysis Website to see if
your analysis is complete. If your Application No. isn't displayed, your analysis is complete

& WEHREES—ER

A UAAREA - AWRL - <r3 - ECBOCHE - SRUADT - WEA-77UA - AWEAGSLC|

- You can see your Analysis Progress on the Application History page as well
Please login > Request Analysis/Mypage > Application History

BEMTERY—EX

TASYSTEM

S+ s<msAE - BRUSDY - WREA-7IEX -

EB EF EEEEEE 1

Due to COVID-19, we changed the basic delivery method for your results from pick up to
download from GFC's Portal Site.

-If you selected ‘Hand Delivery’ on your application, please contact a technical staff in charge
of the analysis before arrival.

-If you selected ‘Need to return your samples’ on your application, please come to pick up your
samples during the facility open hours (Weekdays;8AM-6PM) if you are a Sapporo campus
user. If you are a off-campus user, we will mail your samples as soon as it's ready. The
shipping fee will be charged to each user.



B How to get your data from GFC’s Portal Site

6-1. Open the window with your analysis application history

At first, please login GFC’s Portal Site.

From the “My Page” menu of Instrumental Analysis Services or GFC Portal Site,
select “Analysis Application History.”

<Instrumental Analysis Services> <GFC Comprehensive System Portal Site>

s Ty

J—
GFC oFff 22911 Q

AHRERIEEA-LTES ML Web RMSZTFAT

@ R voorc owsenes ot pertormance coace ormarorm @)

s & Lot

Service Login [ services

Search for equipment (.’;“,‘ GFCER

ROD: &4t

BRMNEEY—EX

User : BIE £ Logged in (- iogout
Instrumental Analysis Service

—
“ ~ JR—/s Request Analysis/Mypage v Information v Contact - AbomtUs/Access~ 4 M35 AAA PS

Home ) Request Analysis/Mypage ) SHEIAEE (ZIWBEFSD)
DATAEE (XIWNEBEEST)
ry

Application Histor
ChETORABEZRRL IG5, UTOLSUmEE MRV ITET

You ean view your application history as well as using the following functions.

E#EfACLEY English Guidew m

— I : [Application No., sample name, analysis type etc.

Apslcation Date ~

*"‘g}w‘dw’ﬁ csvespont | EHTF 0L - F5m0—F

{978 : Application Approved  DEf1 : Application  at Satelite Office W4 - Waiti
Pt {ick - Usage Fee Confirmation Pending m

- Processing Analysis WG © Fr

g Analysis W#5T : Completed
et - Requesting Usage Fee Confirmation @ R FEEH : Usage Fee Confirmed by User
S:44fE : Total Fee Confirmed mATF : Application has been denied m CAINIR : Processing Cancellation

EBARE—H (List of applications)

Usage Fee Checked by L4 Staff mHiE

2|3 =] >3] Ao (rage) : [1 ] iz tumber) :[10 v FR 1T 10 % 22 (Display 1t0 10 Total 22)
J poF  Applied ong No. Sample name Name Analysis Details Status ~ Note Completed on Return files Details
O & awwnver  pooe 120 AT PSQ-Nor PSQ-ad(data) BT 2021/0202  testPORIOf @ Detal
o i 2020/12/07 . M200015  1207nanclc TimE P60-1 Orbi-ad(Mascot) BT 2021/02/02 Dpetail
(u] ’7; 2020/12/07 . M200014  1207msms T Mf”ﬂ;:‘\‘:‘xfn‘:‘“) B py 2021/02/02 Detail
O & M200013  1207icms # R o L L 2

adx4_Orbi-ad(Raw)
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6-2. Downloading Data in the window “Analysis Application History”

If the file name appears in the [Retrieve Files] column, you can download the file.

BEMTREY—ER

Instrumental Analysis Service

User : % # Logged in

Logout

L

~ 7i—/\ Request Analysis/Mypage ~ Information v Contact v About UsfAccess v

AR, AR
EA  MS AAPS

Home ) Request Analysis/Mypage ) SHHIAEE (ZILBEASD)

SRRAGE (ZhEEEET)
Application History

CNEFTORABEFRERVIETEM. UToLSdEelfIALTErEy

You can view your application history as well as using the following functions

BAEH - Fw  English Guidey m

F-O—F: Application No., sample name, analysis fype efc.

Keywords
iAE

Application Date

=N RN

Sz . ~O—k

WS : Application Approved wTE
L ERk

HAEEF B (List of applications)

IR | Usage Fee Confirmation Pending wHI&FiT" : Usage Fee

# : Application Received at Satellite Office w215 : Waiting w1238 : Processing Analysis
hecked by IA Staff

&30 | Processing Analysis w§¢7 : Completed
##RCP : Requesting Usage Fee Confirmation m 1

LEEER

it : Total Fee Confirmed mZI'Fi# : Application has been denied wCAMMPIE : Processing Cancellation

i : Usage Fee Canfirmed by User

n 2[3] 5| >> | m—= (age) :[1+] et (humber) :[10 v Tz isplay 1 to 10 Total 22)
O poF  Applied onp No. Sample name Name Analysis Detalls Status Note Completed o Return files Detalls
o ——— . ————— . ———————— —_—— PN | —_——
1 [} i—: 2020/12/07 F200003 2021/02/02 testPDF3 pdf @) Detail
e e |
P
= 00015 ai
[m} B M20001 Det,
» . MSMS-1 Orbi-ad(HR) ESI- - -
Jr . ) #
O &y 20201207 M200014  1207msms AE L Orbi-ad(Deco) # 2021/02/02 Detail
P LCMS-1  LCMS2-2 Orbi- -
E 1 0007 207Icm iy i
[m] 2oz 1207Icms FIRE adxé Ortal-ad(Raw) i,
P GCMS-L1  GCMS-H
== / 20 iy Y
O fy 202012007 M200012  1207gems AE ad(Tabie) Edit{EN)
P DI-LH  ESI-LH  APCI-L
» x
[m] = 1207std FIRE FO-L ad(Table)
P R N N
I O ETZ 2020/12/07 E200019  1207weight AE Weighting 2021/01/12
‘—- — —7 ————————— —————————— - ————————
o CHN_S {f s CHN_ad(data)
[m] I]l 1207CHN E2lii ] IC S IC PreS SFC| IC Br
s IC Pres Brl IC_ad(data)
Standard(17aa) -
» Standerd(extra) EcuUE)
(m] 2020/12/07 A200008 1207aaa FImE N EditfEN)
N Hydrolysis(HCI) Detail
AAA_ad(data) S
»r "
(] By 2020111425 F200002 samplel FImE PSQ-Nor Wil
nz 3 ox | A== (Page) ([ 1] 121 (Number) [10 w &7 1 R34 ElCsplaeih 10 Total 22)

- = W

WaRAITRFET—EX

L

AHEAY WA

J0—10L s —
01-0021 HAMLEIL2LEM10TE

TEL: (011) 706-9235 [{25]

Instrumental Analysis Servi

Management:

Instrumental Analysis Div., Global Facility Center, Creative Research Institution, Hokkaido Lini
N21, W10, Kita-ku, Sapporo, Hokkaido, Japan, 001-0021

Phone: +81-11-706-9235

© 2017 - All Rights Reserved -
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Please click the file name

mEi17 : Application Approved mHEHE : Application Received at Satellite Office WEIFif} : Waiting mASH<: : Processing Analysis

#cp : Processing Analysis W7 : Completed

{2 ¢ Usage Fee Confirmation Pending m#@#E : Usage Fee

ecked by 1A Staff mHIERERERE | Requesting Usage f

firmation W HEFEREE : Usage Fee Confirmed by User
Total Fee Confirmed m&F : Application has been denied mC

FHAREE—E (List of applications)

1 : Processing Cancellation

nz 3| = | =»| <~ (Page) :| 1w |t (Number) |10 v F7 1 E 10 % 2247 (Display 1 to 10 Total 22)
[] PDF  Applied oRy Na. Sample name Name Analysis Details Status ©  Note Completed Details
(m] i 2020/12/07 P200003 1207psq FIFE PSQ-Ner  PSQ-ad(data) BT zuzuuylz LestPOF3.pdf @ l Detail
m] i—: 2020/12/07 /rv/ Detall
0 ﬁ 2020/12/07
T 1 F 10 % 2M4F (Display 1 to 10 Total 22}
(m} 2020/12/07
EN
ipleted on Return files Details
21/02/02  restPDF3.pdf Detail

210202 ClleI Detail

€ EHERITRE X
« ~ 4 H, pc v O ge
EE - S o
@ OneDrive RV Ty P\ -
v O ec D ATII?H
B 0ATIIIR B |
& Fovo-F Foun—F
= Eor ) 4L
& Fravk .
= Erge FAZRT
- Pz
D 13-y ay FFAVE
i OS(C) H
- HDPC-UT (E) = EoFr v
TN testPDFIpai ) -
74 LMFEFB(T): | Adobe Acrobat Document (*.pdf) v
~ JANI-0DFEER A #me Dl st
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6-2-2. When downloading multiple files together

By ticking the check box at the beginning of the line (on the left) and clicking the
[Retrieve Files] button, you can download them together in zip file format.

CSVExpatt | EBI 7N - Fo>0—F

at Satellite Office wE3& : Waiting w8540 : Processing Analysis w8540 : Processing Analysis m##7T : Completed
" : Usage Fee Checked by LA Staff w BEREZEFAT : Requesting Usage Fee Confirmation e #1S#EREE : Usage Fee Confirmed by User
en denied mCASMIER © Frocessing Cancellation

.

Click!

Lmber) |10~ FR LT 10 % 22% (Display 1 to 10 Total 22)

® 2 : Application Approved =5 =TT wdan
wHEFTRED | Usage Fee Confirmation Pendin
L

EAREFE—& (List of applications)

T - Total Fee Confirmed mEIF5H : &

n; 3| 2| 22| m—2 (Page) :[ 1% P

PDF | Applicd oRg No. Sample name Name Analysis Details Status Note Completed on Return files Details

i*:‘ 2020/12/07 M200015 1207nanolc * FIFE PEO0-1  Orbi-ad{Mascot) £T 2021/02/02 Detail
bl MSMS-1 Orbi-ad(HR) ESI- §
Pl , y &7 Detail
O N 2020/12/07 M200014 1207msms FRE L Orbi-ad(Decs) 2 2021/02/02 Detail
Edit(JF)
* LEMS-1 LEMS2-2 Orbi- . S
» . I 20001 S0lems & " : . ”
O gy @ 2020112107 M200013 1207lcms FIRE adx4 Orblad(Raw) Bt Edit{EN}
= Detail
el SCMS: Edit(JF)
O & 2020/12/07 M200012 1207gcms * FIAE Sl HsH RIS Edit{EN)
EN ad(Table)
Detail
* DIFLH ESI-LH  APCI-L .
» . I 2000 = - " -
O gy @ 2020112107 M200011 1207std FIRE FO-L ad(Table) i

CHM_S £ s CHN_ad{data)

(] ﬁ 2020/12/07 E200018 1207CHN » FIAE IC S IC PreS SFCI IC Br ERiY
= IC_PreS_Brl IC_ad{data)
Sencemzes) £di0P)
€ SHERUTERE X
« v 4 s opCH ] P ronE®E
ZE - Br ~ 2]
v e S v () *
> BaATIIR 0 AT5IIk
> & FovD- )
> W FATbT .
> [ vk 3 o0k
> & E9Fv
s B EFr 727k T
> b Ta-uws
Teo@ s FFAE
> ua HOPC-UT(E)
5 m d ($ileserven) )
£oFy o
I VAENG FERT 7 Il_20210202_150220.7ip ) o
I VDEE(): |CompresseTTEppea] Folder (~zip) v
A JRS-DFEET L #r D] #evtn




Feb. 1st, 2022 ver.

6-3. Deleting files from the system

The downloaded files remain on the server but can be deleted by clicking the @
button next to the file name.

mEi17 : Application Approved mHEfTE : Application Received at Satellite Office WEIFF : Waiting Wi#ch : Processing Analysis w831 : Processing Analysis @#T : Completed

¢ : Usage Fee Confirmation Pending m#@#Ei : Usage Fee Checked by 1A Staff mHIERERERD: | Requesting Usage Fee Confirmation m #5775 : Usage Fee Confirmed by User

otal Fee Confirmed @& : Application has been denied mCASMTES : Processing Cancallation

FHAREE—E (List of applications)

nz 3| x| 55| A= Mage) [T ] 13 (number) - [10 v TR 1E 102 2047 (Display 1 to 10 Total 22)
(] PDF  Applied ony No. Sample name Name Analysis Details Status © | Note Completed og Betun fi Details
(m] i 2020/12/07 200003 1207psq 4 FIRRE PSQ-Ner  PSQ-ad{data) BT zumwu Detail
(m} i—: 2020/12/07 M200015 1207nanolc FIFE P60-1  Orbi-ad(Mascot) 3 foay0: Detall
o i Detail

zu?;,
24

‘ted on Return files Detalls

Detail

T 1T 105 22¢F (Display 1 to 10 Total 22)

J2/02 testPDF 3. pdf Detail

Click! EH TP I EIER (Delete return file)

/

2/02

L Total Fee Confirmed w23 : Application has been denied w CANUIE | Processing Cancellation
EE—E (List of applications)

ﬂﬂj sa | Moz (Page) 11 | s (umber) :[10 & F5 1 F 10 £ 22ff (Display 1010
PDF | Applied ong No. Sample name Name Analysis Details Status ~ Note Completed on Return files D
é—; 2020/12/07 B200003 120 2021/02/02  testPDF3.pdf ) o
- @ HRELET, K3L0TID?

N 2020/12/07 M200015 120 Delete. OK? 2021/02/02 D
éTF: 2020/12/07 Mgooois 1 EIIES 1 P200003 2021/02/02 D
= T7 )L : testPDF3.pdf

i3 &
= 2020/12/07 M200013 120 Edi
EN o]
» =
B 2020n2/07 M200012 120, guere S ) S— %
i3 DI-LH ESFLH APCI-L &
I 2020/12/07 M200011 1207std FRE FD-L ad(Table) iy %
o 20m8 @

BN 2020/12/07 E200019  1207weight * FIFE Weighting BT 2021/01/12 testPDFL.odf € D

LestPDF2.pdf €3

-

Important!

Old data files may occasionally be deleted to
maintain server capacity, etc. b

Be sure to download your file(s) and store it/them
\_yourself.

&),
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7. Application History & Edit/Cancel Application

- You can check application history and the following functions from;
Request Analysis/Mypage > Application

@ Application History Narrowing-Down Function
If you put application no., sample name, analysis type, user name, or application date in
the keyword box, list of results will be displayed. Also, CSV export of the application
history is available

@ Application Printing Function
You can print past applications

® Edit Sample Name
You can edit sample names from the sample name icon

@ Edit Application
You can check and edit applications from the application list. You can only edit when the
analysis progress is either ‘Application approved’ or ‘Waiting’. You cannot edit after the
progress says ‘Under review’

® Application Progress & Revision History
On the Application Progress page, you can view Application Revision History

® Cancel Application Function
To cancel your application, please check the box on the left and click the ‘Cancel Analysis.’
However, You can only cancel when the Analysis Progress is either ‘Application
approved’ or ‘Waiting.” You cannot cancel after the progress says ‘Under review’

— [Application History]

@ WERAMFREY—ER

- — Each Function is listed
Narrowing-

down Function

Cancel

Application
Print Check Analysis
Application Progress
Edit Sample . R
Name Edit Application
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8. Payments

- Payments will be processed according to the settled schedule.
- Within and outside campus schedules are different

Within Campus

[Payment Schedule]

Aniys — Anaivoa)/Anclsle charge s I SIS0 ) accouning Dep.to ) Deducton onthe
nalysis = Analysis 7 ¢onfirmed by GFC 9 9 Dep. accounting system

Complete payment source transfer their budget

Apr.-Jun. Beg. of Jul. Mid of Aug.

Jul.-Sep. Will be confirmed Beg. of Oct. Mlld of Nov.

Oct.-Dec. within few days Beg. of Jan. Mid of Feb. Please contact
Jan. after your Beg. of Feb. End of Feb. each accounting
Feb. analysis (will be Beg. of Mar. End of Mar. Dep. for a specific

reflected on the Beg. of Jul. (Next | deduction date.
Mar. system) fiscal year) Mid of Aug.
*same payment period as Apr.- “Next fiscal year

Jun

[Payment Source]

Period Subject to Budget transfer General Management External funds
Payment period Fund/Donation

be carried forward

Mid of Aug. Available Available
Mid of Nov. Available Available
EET S Mid of Feb. Available Available
End of Feb. Available Available
T End of Mar. Available Available

Mid of Aug. in next Available *deducted Not available

fiscal year from the next fiscal *Except the ones that can

year’s fund

Depending on the month analysis is complete, The payment is every month or every 3 months
Charges will be finalized within few days after each analysis is complete

- After the charges are finalized by our accounting personnel, a confirmation email will be sent to
user managers and assistant user managers. Please confirm from the ‘Confirm Payments’ page
on ‘Mypage’ (Need to login)

- Also, The usage fees will be finalized within dew days after the analysis. You can check the
finalized fees online. You confirm the payments then too.

- Payments for analyses that will be completed after Oct. will be the end of the fiscal year. Please
check the administrative deadline for your desired payment source

- For Mar., because of administrative process, only general management fund or donation is
available for use. Also, payment will be next fiscal year between Apr.-Jun. (Please contact each
department directly for available payment source)

If you have any inquires on payments, please contact the below.
Research Support Div., Accounting Dep.

Phone (Ext.) : 9570 - 9316
E-mail : kaikei@research.hokudai.ac.jp
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How to check charges and select a payment source

[ <GFCHREZ RXTL> @ @ @ -FIAREDHERZHFELLZLUET (Please check
your charges)] *only Japanese is available for this email at the moment

Please handle the following once you'll receive this email form our system.

e) TAR—T) NEHE

HERMTRED —ER ETT e
Q@ oo gt BET 57— R &AL,
HRNRERBL. HEHTTSEREERLTI L, Fijl‘?? BB AD ~] n
BT
A Y-ERAAEA v HEPA - IR v BELY W |movc- o I X—BELEFzv 95— HERE
A T
ettt
[=] nnas nma e aw ung
m] 20
(m} E16020¢ RLRE . 8200 820
(] 5,800
[m} As0204 P viesm vis800
(m] 1500
O Fsovs wsom misoz 8 (o) vas00 vas00
%] ) 1,800
i e e n & onam o e
i 730
L
e/ RTIHRA D
TUEFOMBEBRL T L. [ = |
Ll
No. 23 GCE AEES #EE wE | ms | FodEs
1 1ABEaSifv 20180415 E180200 o A ¥25 B ¥2,500
2 1ABEAIFv  2018/04/19  E180200 o AR ¥2,500 - ¥2,500
3 1ASESIFY  2018/04/19 E180201 CH 03 ¥25 - ¥2,500
4 1amEomv 2018/04/19  E180201 = EC 1 ¥2,500 g ¥2,500
5 1ABHSHv  2018/04/19  E180202 S Sk ¥25 ] ¥2,500
6 1ASBHSHv 2018/04/19  E180202 G 52 i ¥2,500 - ¥2,500
7 1aBEoHv 2018/04/15  E180203 IR TR ¥2s Bl ¥2,500
8 1 AS5 ¥ 2018/04/19 E180203 G 03 ¥2,500 - ¥2,500
Bitzd ¥20,000
BTIIR
e B a v ]
1 S
Joszon BU EBOFEFERNIRTLNTWNDS
5 2 S 32
s 5L DT, MREBERL.
a9 =L = MEF
[FERA~ED |

RR=IT [RE2EET ]

*If you have any inquires on payments, please contact Research Support Div.
(Ext. 9570)
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Outside Campus

Analysis completion date Invoice will be issued on;

April (4/1 to 4/30) May 15™ ish
February (2/1 to 2/28 or 29) May 15t ish
March (3/1 to 3/31) April 15tish

: Return . X
Apply for Analysis Invoice will
[ analysis Completiol results and be issued M . Bank transfer

e Payments will be charged every month.

e Your account will be closed at the end of the month and invoices will be issued on
the 15t of the next month. Please be aware that the invoices will be issued based
on your analysis completion date

e The analysis completion date is the date you receive your analysis completion
email. (We'll ship your results/samples after the email was sent. The shipping date
and the completion date could be on a different date.)

e Beginning of the next month after the analysis completion, the email regarding the
fees and confirmation of the billing address will be sent. Once you receive the
email, please confirm the charges on your ‘Mypage’.

e Also, the charges will be updated after each analysis, you can check them on your
page (you can confirm the charge after each analysis).

e To pay, please transfer the charges to the university with the invoice at the bank.

*Shipping fee will be charged to each user (less than 100yen will be rounded up).
Please be aware that the cost varies depending on the weight. Please specify a
shipping method when you apply.

If you have any inquires on payments, please contact below.
Research Support Div., Accounting Dep.

Phone (Ext.) : 9570 - 9316
E-mail : kaikei@research.hokudai.ac.jp
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9. Acknowledgement

* If you use the data acquired through GFC services on your academic paper, please acknowledge us
» Afterit’s published, please let us know the title of the academic paper
* To register the above information, you can also visit ‘Mypage’ > ‘Register Scholarly Publication’

NTER Home  About GFC  OurServices  Information  Access  Contact  Site map

& oda>m
GFC)) ¥A~—3) #XBR
za-
BXER
RLEERUET. E
REEET: 2L
zEpT . OQWBEANO JPqiTER
BEIFAL* | BB IFUSERENTVER A
BYERE:
Do :
EmEE
TOMEES :
MR
=
FHTE " :
BXH

WXAE ot R EFEE ZONEES £ L] BT FPA0 L

FOEBEDELA

Your usage results will encourage us and provide opportunities to
learn and shape future activities to enhance our services.
Thank you for your cooperation.

&9
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10. Forgot Password

*  When you login, there is a button 'Forgot Password.’ Please reset your password form there

(1)Click Forgot Password' (2) Enter User ID and Email address and click ‘Reset.’
Please copy the displayed Authentication key, you will need it later.

H—rz2004 > E= P @

JARD— RBEE
CERE /(x’j— r@mE

(3) Please click the URL in the email and reset your password

E# )\ GFCREVATA <gfc integrated system@gfc hokudaiacjp> (7
(% <GFCBAYATL> (AT-FOBREEBIRUZELE.

EH-RER) 1%

GO n/lTL\ @mza FOESEERL L LEAT JRI-kEEE

IO 5T 20— FOBRESE, HLET.

A W Rreh R s = ===
29—

1y« https: /e, efc.hokudai .ac. jo/reset_pass mEEAn O s vt

02 —LUBHtE LT

BIEALTHCHE T =

11. Contacts

B For User Registration

Phone: 011-706-9235  10:00AM-4:30PM (Weekdays)
E-mail: adm-iad@gfc.hokudai.ac.jp

B For Payments

Phone: 011-706-9316 8:30AM-5:00PM (Weekdays)
E-mail : kaikei@research.hokudai.ac.jp

B For Analysis Services

Analysis Services Phone E-mail

Trace Element Analysis 011-706-9284 chn-sx@gfc.hokudai.ac.jp
Mass Spectrometry 011-706-9254 mass@gfc.hokudai.ac.jp
Amino Acid Composition Analysis  011-706-9247 aaa@gfc.hokudai.ac.jp
Protein Sequencing Analysis 011-706-9249 psq@gfc.hokudai.ac.jp

Accept calls between 9:00AM-4:30PM (Weekdays)
Even during weekdays, because of analysis or events, we might not be able to
answer your calls. Thank you for your understanding.
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Global Facility Center
Instrumental Analysis Div.%,

. - Ol

Subway Numboku line,
North 20 Gate Kita 18-jo Station

Nishi 5-chome
Tarukawa Dori

.Efr}.'
" Tunne, s
ODOH' i

Shinkawa Dori e J_Jl
Kanjo Dori
Subway Numboku line,
Kita 12-jo Station
%
S,
d
Ry
9

Kita 8-jo Dori

Sapporo JR
Station

Instrumental Analysis Division, Global Facility Center,
Creative Research Institution, Hokkaido University
N21 W11, Kita-ku, Sapporo, Hokkaido, 001-0021

Phone  011-706-9235
E-mail adm-iad@gfc.hokudai.ac.jp
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