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1. Introduction

Instrumental Analysis we offer is the service that you can request our technical staff for desired
analyses such as structural analysis of organic compounds.

Available analysis types and target users are listed below. To use our services, you need a
user registration.

Types of Analysis

- Trace Element Analysis (CHN, S, Halogen)
- Mass Spectrometry

- Amino Acid Composition Analysis

- Protein Sequencing

Target Users
- Faculty members, students, researchers within campus

- People outside the campus who belong to universities, technical colleges, public research
institutions, and engage in research and development

- Researchers who belong to private companies or facilities and engage in research and
development that fits the purpose of our center
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1-1. ID/Authority Types

- If you’re a first-time user, please go through a registration process and get an ID

- The same ID can be used for 3 services that GFC offers; Instrumental Analysis Service, Open
Facility Service, and Equipment Market Service

- Each service can be used from the GFC website
- There are 2 ID types (SSO-ID or GFC-ID) and 3 authority types (fig-1. D-3)
* Please refer to the following figure

User Manager The person who is responsible

SSO-ID for payments
OR - . .
- Receiving bills for services that were used by l I
GFC-ID users under your management. O
-User managers can add and delete users
User managers also need to register themselves as
users when they use services
@ GFC-ID Assistant User Manager: takes care of administrative duties Accounting Staff
on behalf of User Manager
@ SZ?:D A person who uses services i>
GFC-ID ;
[ Use Services
Provide Services J_,

h 1t "

368

Instrument Manager/Technical Staff [Fig-1.]

SSO-ID & Source of Payment

The payment source that you use for your financial & Payment
usage fee is linked with our university’s accounting Source
financial & accounting service. service

Payment source that users can select is limited
to the ones that their user manager is
authorized to use.

If you have a SSO-ID and would like to pay
from your own payment source, please register
yourself as a user. [Fig-2]

Even if you have a SSO-ID, if you'd like to use
other user manager’s payment source, please

register yourself as a user under the user 5500 GFC-1D-A2
manager who has the payment source you P : p . ! 7 7
WISh tO use fOI' yOUI' payment' [Flg'3] The usage fee of professor A & The usage fee of Prof. A & student
student C must be paid by Prof. A C must be paid by Prof. B with the
with the payment source a. payment source b.
[Fig-2] [Fig-3]
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1-2. Functions

User Manager Common Functions User
- Confirm Payments - Account Management - Request Analysis
- View user list/Add users (edit registered information ) | - ©ancel Analysis *172
- View Login History - Print Application Forms *;
- Register Academic Paper - Edit Application .,
- View Application History

% With your PC With your PC %

N

Assistant User Managers

are allowed to takes care of N\
administrative  duties on You can also request analysis using
behalf of their user the laptop at the reception desk!
managers. )
Start Your
Analysis Progress Application
y Issue Application No.
J

[

Submit
Sample
| ID &)
/\‘) Each login needs

ID & Password

\

View current & past applications

- View registered information & partial editing
Register your academic paper you published using our services
View user list & add/delete users under your management

View your users’ application history

[

\

Request Analysis/obtain an application No. & print an application form
Cancel analysis requests . .,
Print past application forms .,

Edit application content in the past *;

View current & past applications

[

*1 limited to the analysis progress that is ‘Application approved’ or ‘Waiting’

*2 Analysis will be canceled when we don't receive an application and samples
after 3 business days. Please issue a new application no. again if you'd like to
request an analysis.
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2. Usage Flow

ﬂ User Manager Registration

@ User Registration
4

Request Analysis’—Submit Application/Sample
Analysis

Analysis Complete, Receive Result & Sample
Payments
@ Report Us Your Usage Activities

3. Registration

3-1. User Manager Registration

- For the User Manager Registration, please go to ‘Service Login’ > ‘New User’ on the GFC website

v'"When you register yourself as a user manager, you must register at least one user
(including yourself).

3-1-@. On-campus faculty members with SSO-ID

- If you have a SSO-ID, you can register/login with the SSO-ID

» However, you need an initial registration such as setting your email address, please
move to ‘Service Login’ > ‘New User’ and click the blue button ‘User Manager Registration with
SSO-ID’

Registration Flow

User manager registration with SSO-ID

On our website, open ‘Our

1 Services’ > "How to Use’ Click ‘User Manager Registration with SSO-ID
2 | SSO-ID login screen Enter ID and password
3 Registration steps will be

displayed

¢ Enter information according to the directions on the screen

4 | Complete Application screen

You'll receive an automated
email

Email title [Please confirm your email address ]

Open the link in the email mentioned on the step 5, and enter

6 | Enter authentication key the authentication key written in the email

Comply with “Terms and Proceed according to the directions on the screen

Conditions’
8 You'll receive another Email title [Your email address was confirmed ]
automated email *GFC-ID is included in the email, but cannot login yet
9 Z%ua:: receive last automated Email title [Your service registration has been approved - GFC-9999-999999]




Click ‘New User’ 1. Click the blue button ‘User

Manager registration with SSO-ID’

Open-TFacility network Lo
. expand human interaction,

ML EANREEERLE o B R R AT SOt S LA
S ST © okt .

Py 2 DT, AT B P

3. [Registration Steps] screen
Please follow directions on the screen and enter information

P awes  wmamen  soemain

TOMIREIS
WeAz N e,

Erer

[

s
A

4. [Complete Application]screen
Email title; [Please confirm your

S R . [ Y

5. You'll receive automated email.

@ S .
—— email address]
sy e |
=
g  <GFOEEUAFL> T-CANIMRATAT X-ATFLAOCEE
L]

COA—IAR. £ — L7 F L 2OWMEERITT 105518 TBYET.
SISRELITO) vre T (RIS —) BAATT 120~ FORE. HASORBITHEAC I,
® 20 URL I3, 2018/04/2; WNTT.

L RTTE e § smne PBEES : sgaoruiviy

[ B F DA =L AWEBSL =L TT,

SN TR C A

7. Comply with the terms and
Conditions

@ bty (GBS Erom

o plG v Wi o Gkt Sanw )

A—LTELRDEE ATt AR A TR

Frovders

Brunrs  Eaweks b

o e

9. You'll receive the last automated email.
Email title; [Your service registration has
been approved - GFC-9999-999999]

HAE  <GRQESLITA> Tt IO . GFC0I00GS

L> 5= AMARMSREE NS & BRSLRL &Y,

B EOLBAML: <on
R e a0y

T-E INARBEUEH
041 :

*Once you receive the above email, your account should
be activated, and you can start using our services.

Au

2. Enter ID and Password

SelmE AR

COR—SET Y II—ITUBWTFEL,

MBUNTRECER<BOET,
& g S S
2 ==
=]

6. Please open the link in the
email mentioned on the step 5,
and enter the authentication key
written in the email

@i o B ——

8. You'll receive second automated
email.

Email title; [Your email address was
confirmed]

WS <Ly a7 o T AT

*GFC-ID is included in the email, but cannot
login yet

1st, 2020 ver.
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3-1-). Off-campus user managers

+ If you register from off-campus, you need to get a GFC-ID.
+ Please move to ‘Service Login’ > ‘New User’ and click the red button ‘New User Manger

registration’.

Registration Flow

User manager registration with GFC-ID

1 On our website, open ‘Our
Services’ > ‘How to Use’

Click ‘New User Manger registration’

5 Registration steps will be
displayed

§

Complete Application

Enter information according to the directions on the screen

4 You'll receive an automated
email

Email Title [Please confirm your email address ]

5 | Enter authentication key

Open the link in the email mentioned on the step 4, and enter the
authentication key written in the email

6 | Set your password

Please enter a password (more than 8 characters & letters including
numbers & capital/small letters)

7 Comply with Terms and

Enter information according to the directions on the screen

Conditions
8 You'll receive an automated Email title [Your email address was confirmed ]
email *GFC-ID is included in the email, but cannot login yet

Your application needs to be approved by our administrators. It may take about 2 weeks. If you're in hurry, please let us know.

9 You'll receive an automated
email

Email title [Your service registration has been approved - GFC-9999-999999]

Click ‘New User’

Open-Facility network to
expand human interaction.

RS RNARTERLE (=
AR Sa i, SO AR SN

1. Click ‘New User Registration’

2-30Mm

2. Registration steps will be displayed.
Enter information according to the directions on the screen

@, - @

To be continued:--
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4. You'll receive an automated 5. Open the link in the email 6. Set your password

email. mentioned on the step 4, and enter Please enter a password (more
Email Title [Please confirm your the authentication key written in the than 8 characters/letters including
email address] email

numbers and capital/small letters)

—LTFLAGER
e <GREUATL> T-EAMMRAERZ 4 ATTLAGCHE ~ R A=RTELAORS
WU GRCHAZ/ATL < et syt ks e

COA—2, A
SixALITo o
x I R Iz,

A7 ELADRIEEETT S bR TR JRT—EAD
A= O, TR BT Hikad 1A, o

i e [~~]
Eeimte -
8. You'll receive an automated email
7. Comply with Terms and Conditions Email title [Your email address was
confirmed ]

A—RTELAOHEE

> 7R STy LAoow
A et 5

3

b oamare Ememm

*GFC-ID is included in the email, but cannot
login yet

Administrators in our center will check your application on this step.
It may take for a week for off-campus users. If you're in hurry, please let us know.

9. You'll receive an automated email
Email title [Your service registration has been approved - GFC-9999-999999]

- BV

S beBLRAlL: <orckEyazaS> Y- AHARRESNLC EBNSRLLLET,

TR vaL 2505 7oL, CHRCESD,

- AHARBAES : ¢
-E2PEH

hekutat.ac.soisvarens

SO~ N OMERL =L TY .
ISR TE COE TR £A.

*Once you receive the above email, your account should be
activated, and you can start using our services
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3-2. Assistant User Manager Registration

- User managers can register an assistant user manager to the system who has the authority
to take care of administrative duties on behalf of the user manager.

- Please login and go to ‘Mypage’ > ‘Account Management’ to add an assistant user manager

@ R e ovsrin s s <o S @) @) GIOBALACUTYCENTER  home Amoc owsmnics ormadon Ao o Shemsp

Open-Facility network to
expand human interaction.

HEUR: AL
AIR=Z 3> M, JO~)AHRBRA

3-3. User Registration (Add Users)

- To request an analysis, user registration (adding users) is required. The user registration is
the procedure that can be completed by a user manager or an assistant user manager

- Please login and go to ‘Mypage’ > ‘User List/Add User’ to add users
- When a user manager also wants to be a user to request analysis, please click the button
‘Register Myself as User’

[~ [, R — o @Gy B T W eop—_——

e n oo
Open-Facility network to orc) -
expand human interaction. [ —" FIBE— - g%
Py #-0-K =
%

- Email confirmation with an authentication key is also required when user are added. There
is an expiration date for the authentication key. Please let your users know this and
encourage them to process early.
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4. Request Analysis

- Please visit Instrumental Analysis Service Website

- When you login, you'll see ‘Request Analysis/Mypage,” then select ‘Request Analysis’ and apply
for your desired analysis type, and get a application no. (Please fill out an application on the website)

*If you select “Turn on Notification Email,” you'll receive a confirmation email regarding the application no.

Application No. issuance page

Select ‘Request Ana

4-1. Select Analysis Type
4-2. Fill out application

4-3.Confirm Application
4-4. Issue Application No.

Detailed explanations for each step are listed below from 4-1. to 4-4.

4-1. Select Analysis Type

- Select a desired analysis type

PERRIHRRIEY—EX HERES oo+ DO

1A SERVICE

f H-EINAEM ~ BERR - TIA—F > ECBEITNAME v SELADY > BEEN - POEZ - SESMa/16ETSSS) > EA M3 Aﬁﬁ P

Home | SHRERA - ¥/AR—3F | ORER

SABERL  wdwEw S0 i

FEOHFHEAAT 1D ST RBEOHFERIRL T &,
THHF o counsw wsoromenan

FURSHT o || = e ey arc roser mem) Losses, o, sesyues, Lems s, 5o smRE

PR ARHK, DUTE RS, AERSE

Epaler in bt ARDEN, BART

R - AT IV, IR R B R D BB ST L ILESIRTEER A,
FEREERELASWEOSREEMANSSFE. AREEHOEE. RRVRUEE Lol
RHSOEMEHE AN AT, FHACHRATY IFTOERCIZE L
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4-2. Application Form

- Fill out an application on the website

- When you fill out the application, following functions are available

(D Register Application Content
Click ‘Start Application’ and open editing screen. After filling out required contents,
click ‘Reflect to Application List’

@ Importing Application History
Past applications are saved in the application history, and you can import/copy them
to your new application (Considering the confidentiality of your data, some
information such as sample information aren’t saved on the database)

® Application for Multiple Samples
Enter the number of your samples and click ‘Add’

@ Copy & Paste

You can copy & paste contents to one another. Blue button turns Pink after the
content is copied

® Delete Function
You can delete unnecessary applications. Please note that once you click ‘Delete,’
you cannot restore the data

® Checking Function for Required Fields
Fields marked with asterisks (*) are required. Required fields you missed will be
highlighted with RED if you proceed to the ‘Confirmation’ without filling them out

— [Application Screen]

Application Steps are listed.

Application List

You can check the current application.
— Required fields you missed will be

highlighted with PINK.

You can copy past application contents to your new application
=0 samples Add When you have multiple samples, please add with this button

Application screen will be displayed

You can delete unnecessary applications

You can copy each row

You can paste the content you copied
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4-2-1 Register Application Content

Click ‘Start Application’ and open the editing screen. After filling out required contents, click ‘Reflect
to Application List.’

S ERIRR (g Appacatonsn) o
E) e
wag s

CHNAR HFEEER Tt OmELTus OspsuiaTamESt ONSAGERMESELT S

| Oszrcesuacanes OsmermEnssmyroTean

Ossatosiotonns OsmmcmaEermn>Tea
Oms—sisz Oex—jmsss masmsrm  Uex-Lmsss oz
U B SO TER)

O O

rERER
s s s i .
o s < meEnzEaRE mm oumED
oo mEmE - u ccano
‘ } EEEREARE e oemED
- FINIRE iy
FooMIBE  :Omz—sweez Oex-jmses gssgsrm  Dexojmses s
EEEEs | SRR TR

* Fields marked with asterisks (*) are required.
Required fields you missed will be highlighted with PINK.

4-2-(2 Importing Application History

Past applications are saved in the application history, and you can import/copy them to your

new application (Considering the confidentiality of your data, some information such as sample
information aren’t saved on the database)

Please select ‘Copy from ‘History’ > click ‘Copy’ next to your desired application No.
Go back to Application List > click ‘Paste’ next to the field you'd like to paste

Japanese Engish
NS
Application list

Jzpancse English

smmE



Aug. 1st, 2020 ver.

4-2-3 Application for Multiple Samples

- Enter the number of your samples in the box and click ‘Add’

S
EARS B Auxmlhﬁﬂl
Application st [t Aicin 05
e —

ONHTRERUEEAR ¢ | - SR, oU-=0

S (EMTR 0.30%)

B B FIAERR

B HFEE n-

g Sample1

L EBEe, 20U

S CEMTIR 0.30%)

4-2-@ Copy & Paste

- You can copy & paste contents to one another

- Blue button turns Pink after the content was copied

s 5IE—
Copy form my history

F:3 TS
sampieis) Add
< (171>

) FaLAE Lo L
HANE B Application#1 Application#2 Application#3

=a ==

e Samplel

Bl - BEE, 20U -

cmﬂvmammﬁsﬂ]'e first App|icati0n was COpied-l

CHNIMFES  n==

F—HMILE

S-F-Clirrin B * S (W TR 0.30%)
S-F-CEMfESt  n=

AARES S-F-Clirifr Frn
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4-2-5) Delete Function

- You can delete unnecessary applications

- Please note that once you click ‘Delete,” you cannot restore the data

EANE—E 'ale !.:‘AME ﬁi&BWE FRAAFE
oo T ) | M ) EEER o
=a == —

sz Samplet

R | SR, 20—

FSMTHE bstida) W2 A

SECHFER  n-

iz, Sample1

prmEs | SFCHT FuE

S-F-CHHT FAMBEEE n- %2 (Confirm)

CHNAFMERUEBRR | B BEE, 2OU—Z2I69H
SRR BBUET. £LBLLTTH?
[re————

Rl O Delete_Qu
Br o [0 FOLE . F—IMITEE
F=IMTLE SF-CHMES  n=

; > S-F-CIgMT e
7 ABES
= S-F-CISPPT FUMEEIS n=
Be - RS

Ex.) If you delete this application... e

FosmIne

2FR

The background turned gray and Copy &
Paste button became unavailable. The
row itself is still displayed.

4-2-® Checking Functions for Required Fields

- Required fields you missed will be highlighted with PINK if you proceed to ‘Confirmation’
without filling them out

< 11 >
anE-5 e D ﬂ Field_s marked with asterisks (*) are
— = —em required

HEA Samplel

B (EEwAY ,(A‘)Huvﬂﬁ!’

Bz Required fields, but the entry was
Prmas wal completed, thus, it is white

FD, FI

HERRICF IV

AR (po, ug/uL) N WO, ug/ul 200ug

AT DORAEE

TERTTE - SUNTNNTL

— - Required fields, and the entry
R = [res— hasn’t been completed, thus, it is

ELRORRS-1 * =1 plnk

RIS -2 - WEFELL

EOHEL PR - WEFRLL

MRS . wE (STHE)

fl=2
RN - 3 flesit]

R - R

R/ 28 ~ 35800 4 o~
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4-3. Confirmation

- If you have no place to edit, please click ‘Submit’

57 RESEACADVEER LSS,
2L TERAS < 2L,

[ e

e = = CORRRETHEALET. £3LWTID?
R i Submit this application?
sromman S W

4-4. Issue Application No.

- Application No. will be displayed on the top of the screen.

- Printed application form is "not" required.

@ REATREY—ER

T

FiNo. BT

HABERDELR. B No. HEOWDTY. mszmt
[FRRETEE
247 No. [E—L
M200248

269 No. EAILTAFERA (MRRFTRHOI- 118) ARHLT<S)
13 No. LIHEOHBECHZS EE.

:

[/
Application No. | Sample name
M200248 TesT

‘Application form (paper) is NOT fequired.

manERE
3

S

Confirmation Email Regarding the Application No.

After you, ‘Issue Application No., you will receive
selected receiving those when you registered.

a notification email if you

S 88 + 2

00 #

OEBLANEBERCB UL STEVET,
FERONETROAITOREUE L
(BEAHT (—4D ]

Lo el

DI-L0I-H ST

L1

Application No. =

Sample name
Analysis type

ERBAITIEY —E 2T
(FEFELEAY—LEEE

(T, BUFOYA b

. £ hokudai . ac. jp/systen/ 1 as/ara

&Nﬁ);
Pttps:/

16
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5. Submit Application Form & Sample

- After you prepare an application form and sample, please check the following points in the

green box and submit them
University)

to the reception desk (Room #04-118, CRIS, Hokkaido

v Please attach a reception No. sticker on the sample bottle and
submit it within 3 business days.

U

Use the one you have or the
one at the reception area

Reception No.

v Ways to Submit

Dsubmit to a technical staff in person

Hand Delivery

Office Hours:
Mon.-Fri. 9AM-4:30PM

[Place to Submit)

SHIONOGI Innovation Center

2nd Floor

Eeceetion No. acguisition daz |

2 3
Mon. Tue. @

Expiration date  Waiting list in arrival order

% x

Please submit your application & sample within 3
business days. Otherwise, your application will be
canceled. This rule won’t be applied if the shipping
takes longer than 3 days. However, please specify the
expected delivery date on the application.

(@Mail with the suitable methods for samples

Our Address

T001-0021

AR AL21%/mI1TH
Bl PPNt
JO—NLIT7INT 1B~
AR T ZITER

@Submit to the reception desk

oi

Application enclosed

Office Hours:
Mon.-Fri. 9AM-9PM

Office #02-213, Instrumental Analysis Division,

For Drug Discovery 40 Floor  Global Facility Center, Creative Research
R Nerwan e oozt~ Institution, Hokkaido University
| <z N21 W11, Kita-ku, Sapporo, Hokkaido, 001-
A 0021
A
/ ,:__ 2" Floor
/‘/ % Floor [Campus Mail:45]

28

Bus Stop: Creative Research Institution
Building (Sousei)

Amino Acid Composition
: Analysis
J TEL : 011-706-9247
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Please submit your application & sample within 3 business days. Otherwise, your application
will be canceled. This rule won'’t be applied if the shipping takes longer than 3 days. However,
please specify the expected delivery date on the application.

- If you request multiple analyses, you can send applications and samples all together
- For more details about sample submission, please refer to each analysis page

Infectious, radioactive samples are hazardous to analyze and we cannot accept them.
Upon request, we can analyze in the presence of users. Analysis room tour is also
available. Please contact us in advance.

6. Analysis Completion, Receive Results & Samples

- If you selected ‘Turn on Notification Email,’ you'll receive an Analysis Completion Email

- Also, please visit ‘Analysis Progress’ page on the Instrumental Analysis Website to see if
your analysis is complete. If your Application No. isn't displayed, your analysis is complete

& BEATEEY LR

A UEARNEA - DAL TR+ E<HETEE ~ SEUSON - SR 7IUA~ HEIHGAGET]

- You can see your Analysis Progress on the Application History page as well
Please login > Request Analysis/Mypage > Application History

HWEARET—EX MEANREY R
Q™

EE EE BB EE BB 1

Due to COVID-19, we changed the basic delivery method for your results from pick up to e-
mail in June 2020. Your results will be sent to you later in another email.

-If you selected ‘Hand Delivery’ on your application, please contact a technical staff in charge
of the analysis before arrival.

-If you selected ‘Need to return your samples’ on your application, please come to pick up your
samples during the facility open hours (Weekdays;8AM-6PM) if you are a Sapporo campus
user. If you are a off-campus user, we will mail your samples as soon as it's ready. The
shipping fee will be charged to each user.
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7. Application History & Edit/Cancel Application

- You can check application history and the following functions from;
Request Analysis/Mypage > Application

WRATEEY —CR
Q-
S

(D Application History Narrowing-Down Function
If you put application no., sample name, analysis type, user name, or application date in
the keyword box, list of results will be displayed. Also, CSV export of the application
history is available

@ Application Printing Function
You can print past applications

@ Edit Sample Name
You can edit sample names from the sample name icon

@ Edit Application
You can check and edit applications from the application list. You can only edit when the
analysis progress is either ‘Application approved’ or ‘Waiting’. You cannot edit after the
progress says ‘Under review’

® Application Progress & Revision History
On the Application Progress page, you can view Application Revision History

® Cancel Application Function
To cancel your application, please check the box on the left and click the ‘Cancel Analysis.’
However, You can only cancel when the Analysis Progress is either ‘Application
approved’ or ‘Waiting.” You cannot cancel after the progress says ‘Under review’

— [Application History]

@ WBMAREY —ER <~ (R

wnnes wo
Q
- BRBR . TAA-T v ECEINM - BHUADE - MEER-FIER v DREN(~4/0) > Ms,

- = Each Function is listed
Narrowing-
down Function

Cancel

Application
Print Check Analysis
Application Progress
Edit Sample . s
Name Edit Application
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8. Payments

- Payments will be processed according to the settled schedule.
- Within and outside campus schedules are different

Wiithin Campus

[Payment Schedule]
Analysis request — Analysis charge is Request user manager to Notify each Deduction on the
is — i ! firm charges/sel ting Dep. t .
A”'“"ycs:'zmp;:’t‘:ws's confirmed by GFC Conp:;r:e;rg:zf;em tr:::\(z:: tllr:(geir I(:E d;et accounting system
Apr.-Jun. Beg. of Jul. Mid of Aug.
Jul.-Sep. ) ) Beg. of Oct. Mid of Nov.
P Will be confirmed 9 -
Oct.-Dec. within few days Beg. of Jan. Mid of Feb. Please contact
Jan. after your Beg. of Feb. End of Feb. each accounting
Feb. analysis (will be Beg. of Mar. End of Mar. Dep. for a specific
deduction date.
reflected on the Beg. of Jul. (Next .
Mar. system) fiscal year) Mid of Aug.
*same payment period as Apr.- *Next fiscal year

Jun

[Payment Source]

Period Subject to Budget transfer General Management External funds
Payment period Fund/Donation

Apr.-Jun. Mid of Aug. Available Available
Jul.-Sep. Mid of Nov. Available Available
Mid of Feb. Available Available
Jan. End of Feb. Available Available
End of Mar. Available Available
Mid of Aug. in next Available *deducted Not available

fiscal year from the next fiscal *Except the ones that can
year’s fund be carried forward

Depending on the month analysis is complete, The payment is every month or every 3 months
Charges will be finalized within few days after each analysis is complete

- After the charges are finalized by our accounting personnel, a confirmation email will be sent to
user managers and assistant user managers. Please confirm from the ‘Confirm Payments’ page
on ‘Mypage’ (Need to login)

- Also, The usage fees will be finalized within dew days after the analysis. You can check the
finalized fees online. You confirm the payments then too.

- Payments for analyses that will be completed after Oct. will be the end of the fiscal year. Please
check the administrative deadline for your desired payment source

- For Mar., because of administrative process, only general management fund or donation is
available for use. Also, payment will be next fiscal year between Apr.-Jun. (Please contact each
department directly for available payment source)

If you have any inquires on payments, please contact the below.
Research Support Div., Accounting Dep.

Phone (Ext.) : 9570 - 9316
E-mail : kaikei@research.hokudai.ac.jp



Aug. 1st, 2020 ver.

How to check charges and select a payment source

[ <GFCHREZXTL> @ @ @ -F|AREDHERZHFELWZUET (Please check
your charges)| *only Japanese is available for this email at the moment

Please handle the following once you’ll receive this email form our system.
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AawE BET 2T —XEERL,
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* {
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0O fezeon we ¥8,200
O o s 16020 N ETCE N o0 ve,00
O  4ar=mm 18,800
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O Fwovss  mmss mew 58 (o3t va500 va50
8 4 41,800
= IE * o i) 500 500
e 00
/REMEA N
ELeAOMBRARL T OSAL, “
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UCTT] nag we L] Fonme
oM 0L was ¥2,500
= T 2,500 2,500
oW ok 2,500
oM oL 2.500
o 0 2,500
oM 0L %2500 %2500
= 1T ] 25
oW 2,500 ¥2,500
ar-en IENKETT]
L
we [ e e e .
Fo9z o1 : BHOFRIEESBTVTWLS
i = DT, BEERRL.
_ . [FER~EL ]
L T it

*If you have any inquires on payments, please contact Research Support Div.
(Ext. 9570)
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Outside Campus

Analysis completion date Invoice will be issued on;

April (4/1 to 4/30) May 15t ish
February (2/1 to 2/28 or 29) May 15Mish
March (3/1 to 3/31) April 15tish

Return
Apply for Analysis InVO|ce will
[ anaIyS|s Completiol results and be issued E - Bank transfer

e Payments will be charged every month.

e Your account will be closed at the end of the month and invoices will be issued on
the 15% of the next month. Please be aware that the invoices will be issued based
on your analysis completion date

e The analysis completion date is the date you receive your analysis completion
email. (We'll ship your results/samples after the email was sent. The shipping date
and the completion date could be on a different date.)

e Beginning of the next month after the analysis completion, the email regarding the
fees and confirmation of the billing address will be sent. Once you receive the
email, please confirm the charges on your ‘Mypage’.

e Also, the charges will be updated after each analysis, you can check them on your
page (you can confirm the charge after each analysis).

e To pay, please transfer the charges to the university with the invoice at the bank.

*Shipping fee will be charged to each user (less than 100yen will be rounded up).
Please be aware that the cost varies depending on the weight. Please specify a
shipping method when you apply.

If you have any inquires on payments, please contact below.
Research Support Div., Accounting Dep.

Phone (Ext.) : 9570 - 9316
E-mail : kaikei@research.hokudai.ac.jp
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9. Acknowledgement

» If you use the data acquired through GFC services on your academic paper, please acknowledge us
» After it’s published, please let us know the title of the academic paper
* To register the above information, you can also visit ‘Mypage’ > ‘Register Scholarly Publication’
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Your usage results will encourage us and provide opportunities to
learn and shape future activities to enhance our services.
Thank you for your cooperation.
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10. Forgot Password

*  When you login, there is a button 'Forgot Password.’ Please reset your password form there

(1) Click Forgot Password' (2) Enter User ID and Email address and click ‘Reset.’
Please copy the displayed Authentication key, you will need it later.
N e An RO = G @
nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn o N °

JRD— RB#E

(3) Please click the URL in the email and reset your password
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11. Contacts

B For User Registration

Phone: 011-706-9235  10:00AM-4:30PM (Weekdays)
E-mail: adm-iad@gfc.hokudai.ac.jp

B For Payments

Phone: 011-706-9316 8:30AM-5:00PM (Weekdays)
E-mail : kaikei@research.hokudai.ac.jp

B For Analysis Services

Analysis Services Phone E-mail

Trace Element Analysis 011-706-9284 chn-sx@gfc.hokudai.ac.jp
Mass Spectrometry 011-706-9254 mass@gfc.hokudai.ac.jp
Amino Acid Composition Analysis  011-706-9247 aaa@gfc.hokudai.ac.jp
Protein Sequencing Analysis 011-706-9249 psq@gfc.hokudai.ac.jp

Accept calls between 9:00AM-4:30PM (Weekdays)
Even during weekdays, because of analysis or events, we might not be able to
answer your calls. Thank you for your understanding.
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Instrumental Analysis Division, Global Facility Center,
Creative Research Institution, Hokkaido University
N21 W11, Kita-ku, Sapporo, Hokkaido, 001-0021

Phone 011-706-9235
E-mail adm-iad@gfc.hokudai.ac.jp




